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                TEMPLATE – Letter to School Principal
   
   [DATE]
   [Name of Principal]
   [School Name]
   [Address]
   [City, State, Zip]
   Dear [Name of Principal]
   Thank you for agreeing to participate in this program. Outdoor air
   pollution has been identified as a potential contributor to increased
   health risk to our community and the children. Some areas where
   children may be exposed to higher levels of outdoor air pollution is
   at school while playing outside during high pollution events. Children
   typically breathe one and a-half to two times as fast as adults. This
   increases the possibility of triggering an asthma attack or overall
   respiratory distress. This is one problem that can easily be prevented
   and your school’s teachers, students, parents, and school staff and
   volunteers will play a vital role in creating a solution. The [Name of
   Organization] has designed a program that will allow your school to
   actively participate in notifying the public of the air quality around
   the school and in their neighborhood. This program also provides
   information on how to mitigate the impact of poor air quality.
   The process is simple:
     * 
       Please provide your teachers with the enclosed “Tool Kit”
       containing the parent letter, Pledge Forms, and a fact sheet to
       help illustrate the critical nature of this issue. Teachers will
       ask students to take the enclosed letter and pledge form home and
       have their parent(s) or guardian sign the pledge form and return
       it.
     * 
       Every student who returns a signed pledge form will receive a
       “Thank You” gift for their parent from a participating local
       business.
   Our goal is 100 percent participation, but 80 percent class
   participation will earn [description of the reward] from [Name of
   Local Business]. Furthermore, 80 percent participation will earn the
   teacher a “Thank You” gift from [Name of Local Business].
   A detailed outline of all the activities that will be taking place at
   your school during the course of the program, as well as a copy of the
   parent letter and fact sheet is attached.
   Thank you for your support of this program and your commitment to
   improving the health of children and the environment.
   If you have any questions or concerns, please contact [Name of Program
   Contact].
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