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   CONFIDENTIAL APPLICATION AND DECLARATION FORM FOR NON-EXECUTIVE
   DIRECTORS
   (PART C WILL BE DETACHED BEFORE THE SELECTION PROCESS BEGINS)
   PART A
   CONTACT DETAILS
   Surname
   Title
   First Name
   Address
   Postcode
   Home Telephone
   Caller Discretion Required?
   Yes/ No
   Work Telephone
   Caller Discretion Required?
   Yes/ No
   Mobile number
   Caller Discretion Required?
   Yes/ No
   Email address
   Where did you hear about this opportunity?
   PART B
   SKILLS, EXPERIENCE AND SUPPORTING STATEMENT
   Please provide details of any qualifications or courses you have
   attended which are relevant to the post (please add additional rows if
   required)
   Qualification/Course
   Subject
   Grade / Level
   Awarding Body
   If you are involved in or are a member of any Community or Voluntary
   Organisations or Professional bodies that may be relevant to the role,
   please give details (please add additional rows if required)
   Organisation/Body
   From
   To
   Brief Description of Involvement
   Employment History
   Please give details of any current or previous relevant experience
   (please add additional rows if required)
   Employer or Organisation
   From
   To
   Job Title
   Brief Description of Responsibilities
   Please explain why you would like to join Livin as a Board Member in
   no more than 1,400 words (continue on a separate sheet if required)
   Please tell us about the areas of specific skills that you can bring
   to the role which may include; general business, voluntary and
   management experience, knowledge and skills related to social housing,
   life or work experiences, relevant hobbies or interests that you may
   be involved in which you feel would make a real contribution to the
   Board.
   PART C
   DECLARATIONS
   1. Eligibility to be a Board Member
   There are restrictions on who can apply to become a Board member
   because company law requires that certain conditions be met. You may
   not be eligible to be a Board member if you;
   • are disqualified from acting as a director of a company for any
   reason and are aware or any pending action which may result in such
   disqualification;
   • have been convicted of a serious criminal offence (in particular,
   any offence involving dishonesty or imprisonment or in relation to the
   promotion, formation, management or liquidation of a business);
   • have absented yourself from four consecutive Livin Board Meetings
   without special leave of absence (only applicable to
   current/previously serving Livin Board Members);
   • have had a composition made with any of creditors in satisfaction of
   any personal debts;
   • are disqualified under Section 72 of the Charities Act 1993 from
   being a charity trustee;
   • are currently or have previously been employed by Livin (at a senior
   level) or its predecessor companies, contractors or suppliers;
   • are a Board Member / Shareholder / Director / Manager / Employee of
   another Registered Social Landlord (to enable Board to determine the
   balance of such members under conduct and governance codes);
   • are subject to legal action for anti-social behaviour or for someone
   Living with you.
   Do any of these conditions apply to you? Yes / No
   If yes, please provide details below.
   2. Managing Relationships
   Are you related to any Board Member, employee or manager at Livin, a
   company that Livin does business with or are you a Livin tenant? Yes /
   No
   If yes, please provide details below.
   3. Declaration of Interest
   Livin requires its Board members to declare any interests that could
   be considered a conflict with the business. In all cases, where a
   declaration of interest has been received, Livin will decide whether
   the applicant who has a conflict of interest should cease to be
   involved with the particular activity giving rise to the conflict, or
   whether the conflict could be avoided in some other way. This could
   include the following;
     * 
       Employment, ownership or significant shareholding in a company or
       partnership providing products or services to the housing sector;
     * 
       Significant ownership of land and/or property in Livin’s area of
       operation;
     * 
       Tenancy or leasehold interest of a property owned by Livin;
     * 
       Membership of a campaigning, residents or community organisation
       which has interests in the Livin and/or operation of Livin;
     * 
       Membership of a local authority, another public body, or another
       association or unregistered ‘not for profit’ body with interests
       in Livin’s area of operation.
     * 
       In the interests of transparency, membership of political parties
       and pressure groups should always be declared. Membership of other
       Boards or committees should also be declared.
   Do you have any interests to declare Yes / No
   If yes, please provide details below.
   5. Rehabilitation of Offenders Act 1974
   Livin is committed to recruiting professionals from all areas of the
   community including offenders and ex-offenders. As a Board member, the
   Rehabilitation of Offenders Act 1974 requires us to ask if you have
   any ‘unspent’ convictions. The information that you provide will be
   treated in strictest confidence and only taken into account where, in
   the reasonable opinion of Livin, the offence is relevant to the post
   for which you are applying. If you inadvertently disclose a conviction
   regarded as ‘spent’ it will be ignored. A spent conviction will not
   mean that you will cannot be considered for the post, but the nature
   of the offence will be looked at when deciding on your suitability.
   Do you have any convictions, cautions, reprimands or final warnings
   that are not "protected" as defined by the Rehabilitation of Offenders
   Act 1974 (Exceptions) Order 1975 (as amended in 2013)? Yes / No
   If yes, please provide details on a separate sheet marked
   ‘Confidential’ and submit it with this form.
   6. Disability Confident
   Disability Confident is a scheme that is designed to help recruit and
   retain disabled people and people with health conditions for their
   skills and talent. This means that Livin commit to offer an interview
   to disabled people who meet the minimum criteria for the job.
   Are you registered disabled?
   Yes No Prefer not to say
   Are your day to day activities limited because of a health problem or
   a disability which has lasted, or is expected to last, at least 12
   months?
   Yes, limited a lot
   Yes, limited a little
   No
   If yes, what is the nature of this?
    
   The Equality Act 2010 requires organisations to make reasonable
   adjustments for disabilities. Please identify any specific
   requirements or adjustments to support you during an interview and/or
   while on Livin’s premises e.g. disabled adaptations, religion/belief
   requirements, communication requirements, etc.
    
   7. Your right to work in the UK
   Are you eligible to work in the UK? Yes No
   Are you subject to immigration restrictions? Yes No
   Please state details of any restrictions and current work permits
   including the type of permit, the number and the expiry date.  
   8. Equality and Diversity
   Livin is committed to promoting equality and diversity and we ensure
   that all applicants are considered solely on merit. This is a
   voluntary section for monitoring purposes only and you do not have to
   provide answers to each question if you do not wish to do so. The
   information you provide here will be separated from your application,
   treated in strictest confidence and will not be used as part of the
   selection process.
   Position for which you are applying: Non-Executive Board Member
   What sex are you?
   Male Female Other (Please specify)_____________ Prefer not to say
   Are you the same gender as you were assigned with birth?
   Yes No Prefer not to say
   What is your marital status?
   Single
   Married
   Divorced
   Civil Partnership
   Separated
   Widowed
   Prefer not to say
   What is your age?
   Up to 19 years
   20 – 29 years
   30 – 39 years
   40 – 49 years
   50 – 59 years
   60 years or over
   Which of the following best describes your sexual orientation?
   Heterosexual/Straight
   Gay man
   Gay woman
   Hetrosexual/straight
   Bisexual
   Other (Please specify_______________)
   Prefer not to say
   How would you describe your religion/belief?
   Buddhist
   Jewish
   Christian
   Muslim
   Hindu
   Sikh
   No religion or belief
   Other : Please specify  
   Prefer not to say
   What is your ethnic group?
   Please choose one section from A to G and then place a select the
   appropriate box to indicate your cultural background.
   A White
   British
   Irish
   B Travelling Community
   Gypsy/Roma
   Traveller (Irish descent)
   White Other (please state)  
   C Mixed
   White & Black Caribbean
   White & Black African
   White & Asian
   Any Other Mixed /Multiple Ethnic Background (please state)  
   D Asian or Asian British
   Indian
   Pakistani
   Bangladeshi
   Chinese
   Any Other Asian Background (please state)  
   E Black/African/Caribbean
   Black British
   Caribbean
   African
   Any other Black/African/Caribbean Background (please state)  
   F Other Ethnic Group
   Arab
   Any Other Ethnic Group (please state)  
   G Prefer not to Say
   DECLARATION
   I confirm that to the best of my knowledge the information I have
   supplied is correct. I understand that deliberately giving false or
   incomplete information would disqualify me from appointment or, in the
   event of discovery after appointment, result in dismissal from the
   position without notice.
   Data Protection Act (1998) / General Data Protection Regulations
   (2018) The information on this form may be held on computer, and/or
   held as manual data and be retained for a 6 month period. All the
   information supplied by you is strictly confidential and will only be
   used for the purpose of recruitment and HR administration. Livin’s
   privacy policy can be found at
   https://www.Livin.co.uk/privacy-and-cookies/
   Please confirm by signing this form that you agree to this privacy
   policy. If you do not agree to the privacy policy please advise the HR
   Team by email on [email protected]
   Signed
   Applicants who complete and return this form electronically should
   mark the box below with an ‘X’ in lieu of a formal signature and type
   their name above, signifying by return of this application form their
   agreement with the conditions of this declaration.
   Date
   Please return this completed form ;
   By email to; [email protected]
   By post, marked ‘Private & Confidential’, to ; Human Resources, Livin,
   Farrell House, Arlington Way, DurhamGate, Spennymoor, Co Durham,DL16
   6NL
   Your completed Application Form should be submitted by no later than
   the closing date and time stipulated within the advertisement.
   Application Forms or any other information submitted after this
   date/time will not be considered.
   If you have any queries regarding the completion of this form or need
   further support to complete it please contact Human Resources on 0845
   505 5500.
   11
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