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                Editorial Guidelines for Dossier Editors
   The EEL website has changed at the start of February 2005, notably
   where the lay-out is concerned. Having improved the lay-out, we would
   like to improve the content as well. We depend of course on your
   contribution in this respect.
   When using links to documents on other internet pages, while writing a
   dossier, please, provide us with that text so that we are no longer
   dependent on the link (it may change)
   If you already have written a dossier, please first check the links
   before you start adding new links.
   There is a website which helps you to identify which links are not
   working on your page that might be useful. The address is
   http://www.indiabook.com/cgi-bin/check.pl?command=check; you need to
   type the address, URL, e.g. National Pages/Finland/NGO & Societies.
   Click with your right mouse button on the title (the one between the
   lines) and click on Properties, here you will find the link (URL) of
   that that text element. In this example:
   http://www.eel.nl/categorieen/intro.asp?ssc_nr=103#NGOs & Societies.
   Copy paste it in the only field on
   http://www.indiabook.com/cgi-bin/check.pl?command=check and click on
   submit. This is the result
   
   You need to change the ones that are BAD.
   When you have a correct link you can retract the old text and submit
   the new corrected text for publishing. How you can add and modify
   texts will be explained below.
   Content Management System
   Through this system you will be able to add and modify texts to your
   national page. You can retract texts without permission of the
   Editors-in-Chief. Texts you whish to publish will remain pending until
   the Editors-in-Chief decide to publish them. Below we shall show you
   how the system works, what you need to do in order to add or modify a
   text.
   In order to have access to this system you need to go to
   http://cms.asser.nl/ .
   We will now explain how to add a new text.
   Screen 1:
   First select “Texts” under “Adding and/or modifying” then select
   “European Environmental Law” under “Select a website”. Then click the
   “Go ahead! Button”.
   
   Screen 2:
   Submit a text
   In order to submit a text, select the category Dossiers/Links
   
   Screen 3:
   Search your national page in the list and Click on your dossier.
   (example is European Climate Policy)
   
   Screen 4:
   Decide to which text element you want to modify. For example “02.
   Early Provisions” and click on “Retract”.
   
   Screen 5:
   Confirm that you want to retract this text element by clicking on
   “Retract” again or if you decide this is the wrong text, click on
   “Cancel”.
   
   Screen 6
   Click on ”Overview of published and pending texts”.
   
   Screen 7
   Click on “Edit” to modify the text.
   
   Screen 8:
   The first field reads: Short title (not appearing on the website)
   Here you need to give it a unique title, for example for a text under
   Dossiers/links, European Climate Policy, doss04c.
   Second field is: Title to appear on the website.
   Here you give the title of your article or heading for your text. For
   example: 02. The Definition of European Climate Policy
   Third field is: Content
   Here you need to enter your data for the website. As you see the only
   formatting allowed are Bold, Italic, Underline, bullet pointed or
   numbered and centralization of the text. In the example you see:
   “Since the beginning….”
   
   Screen 9:
   The Fourth field is: Keywords
   This field needs to be filled. In the search facility of the EEl
   website it is possible to search on keywords, therefore it is
   paramount that you provide good keywords. Try to avoid repetition of
   the title, to give it more meaning. E.g. Kyoto climate change
   Fifth field: Select a file to upload
   It is possible to upload a file, for example a PDF file. You do need
   to give the file a name.
   Sixth field: add an image
   It is possible to add an image to your text. You do need to give the
   image a name.
   
   Screen 10:
   Seventh field: Also propose this item for one or more of the following
   websites.
   If you think your text is relevant to one or more of the websites
   mentioned, please, mark them.
   Press “Go Ahead!” To send it to the editor-in-chief.
   
   Screen 10:
   Now your text is pending. The Editors-in-Chief will publish it.
   
   Screen 11:
   Add a new text:
   Go to the Dossiers/Links category > European Climate Policy.
   
   Screen 11:
   Click “Submit a new Text”
   
   Screen 12:
   Fill out the form as described above under “editing a text”
   “Short title”, “Title to appear on the website”, “Content”
   
   Screen 13:
   Fill out the field “Keywords” as well. If you would like to add a File
   or an image you can do that too.
   
   Screen 14:
   Click on “Go ahead!” or “Cancel”
   For both you will see the same pages as a result, since you are not
   able to publish yourself.
   
   Screen 15
   Click on “Overview of published and pending texts”.
   
   Screen 16:
   You see your text pending. The Editors-in-Chief will publish it.
   
   To end your session, you do not need to logout; you can just close the
   window.
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