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   Sample Letter: Applicant Not Selected Letter (no interview)
   Date:
   Dear __(Applicant’s Name)__,
   Thank you for the interest you have expressed in employment
   opportunities at __(Company Name )__.
   Your qualifications have been carefully reviewed. However, at the
   present time no position is available that would utilize your skills
   and experience.
   Your resume will be retained for a period of time and you will be
   contacted in the event our employment needs should change.
   We appreciate your interest in our company and wish you success in
   your search for a suitable career position.
   Sincerely,
   Human Resources
   This form provided to members of 
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