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   16 July, 2004
   Dear author,
   Hereinafter you will find some guidelines for preparing the paper for
   "Statistical Days 2004" Papers will be published in a Proceedings
   Volume before the beginning of the Conference. All authors and
   participants will receive the stated book in Radenci.
   We would like to kindly ask you to prepare the final version of your
   paper according to the guidelines written below. Please, read the
   guidelines carefully since they give some general recommendations and
   technical instructions. The Special Notice at the end of this letter
   (see item 3) is also very important.
   We expect to receive the final paper version of your paper by 20
   September 2004. Please, send it to the President of the Organising
   Committee:
   1. address: Statistical Office of the Republic of Slovenia
   Mrs. Andreja Hočevar
   Vožarski pot 12
   SI-1000 Ljubljana
   Slovenia
   It is compulsory to submit the file also on a diskette and by e-mail.
   The papers are to be made by word processor Microsoft Word 97 (or
   lower). Please indicate: "filename".doc
   2. tel.: +386 1 2415-140,
   3. fax: +386 1 2415-344,
   4. e-mail: [email protected]
   Additional information is available on the Internet:
   http://www.stat.si/eng/stat_radenci.asp
   1 GENERAL GUIDELINES
   1.1 Length
   The paper should not exceed 30,000 characters or 10 pages, including
   charts and tables (only in black and white technique), which we
   recommend you place following the text.
   The so-called “Invited papers” should not exceed 50,000 characters.
   1.2 First page with the summary
   The Proceedings Volume will look much the same as that for
   "Statistical Days 2003". At the beginning of the page, the title of
   your paper is followed by a brief Summary. Then you can continue with
   the text on the same (i.e. first) page. The translation of the Summary
   shall be added at the end of the paper. Further detailed technical
   instructions are stated under item 2.
   1.3 Language correctness
   As the author you are responsible for the correctness of the English
   language in your paper.
   1.4 Final form for printing
   Send the paper in its final form for printing. It should be printed on
   one side of the paper, in one (1) high-quality copy, which must not be
   folded. Pages should be numbered in pencil at the bottom right hand
   corner.
   2 TECHNICAL INSTRUCTIONS
   2.1 Paper and layout
   The format of the paper must be A4 - 210 mm x 297 mm.
   The left margin should be 2 cm.
   The right margin should be 2 cm.
   The top margin should be 3 cm.
   The bottom margin should be 2.5 cm.
   On a paper of a different format, the text must be written on a 17 cm
   x 24.2 cm area, justified (block).
   2.2 Titles and spaces
   title of the paper (followed by 2 lines of space)
   name, family name (followed by 2 lines of space)
   title: summary (followed by 1 line of space)
   text of summary (followed by 2 lines of space)
   1 title, level 1 (followed by 1 line of space)
   text (followed by 1 line of space)
   1.1 title, level 2 (followed by 1 line of space)
   text (followed by 1 line of space)
   1.1.1 title, level 3 (followed by 1 line of space)
   new paragraph (1 line of space)
   2.3 Font and font size
   You must use Times or Times New Roman fonts (hereinafter: Times). Line
   spacing should be normal.
   Text alignment: alignment must be justified, there must be a one-line
   space between paragraphs and they must not be indented. For word
   emphasis use italics; please, avoid underlining or bold font style.
   title: TIMES, 16 POINTS, BOLD, CAPITAL LETTERS, CENTRED
   author: Times, 14 points, small letters, centred
   Summary: TIMES, 12 POINTS, CAPITALS, CENTERED
   1 title, level 1: TIMES, 12 POINTS, BOLD, CAPITALS
   1.1 title, level 2: Times, 12 points, bold, small letters
   1.1.1 title, level 3: Times, 12 points, small letters
   text: Times, 12 points
   descriptions of Figures & Tables: TIMES, 10 points, bold, one-line
   space
   References and Footnotes: TIMES, 10 points
   2.4 Formulas, tables, charts and diagrams
   Formulas have to be centred and signs have to be equipped with spaces
   (see the example below):
   c**2 = a**2 + b**2
   which equals
   c2 = a2 + b2
   If formulas are long and complicated, you can make them more readable
   with spaces.
   Pictures-photographs (if possible original, in black and white
   technique) should be glued in your paper and centred. In the case of
   half-tone pictures, please enclose highly contrasted copies and mark
   the place in the paper and on the back of the picture so that it will
   be clear where and how (portrait or landscape) the picture should be
   printed.
   Tables and figures should be numbered and subtitled in Times, 10
   points, bold, one-line space.
   2.5 References
   References should be quoted at the end of the paper and numbered (1.
   2. 3.). They should be quoted in the alphabetical order of authors.
   Papers of the same author should be quoted in the chronological order.
   Please use Times, 10 points.
   2. 6 Footnotes
   Footnotes should be numbered and printed on the same page in Times, 10
   points, italics, one-line space.
   3. SPECIAL NOTICE
   In case your paper was not proof-read, please contact Mrs. Andreja
   Hočevar, President of the Organising Committee (see page 1 for her
   address).
   The Slovene translation of the Summary shall be provided by the
   organiser.
   Papers which will arrive after the deadline will not be published in
   the Proceedings Volume. Participants may receive them in folders.
   The presentations, given at Radenci by participants, should not exceed
   15 minutes. In case you decide to use a Power Point presentation,
   please do not apply blue background and do not use the red colour. If
   possible, the filename of your presentation should read “surname_brief
   title”.ppt.
   As an attachment to these guidelines authors can use a template
   document for preparing the paper. This template file is available on
   our web side.
   On behalf of the Statistical Office of the Republic of Slovenia and
   the Statistical Society of Slovenia we would like to thank you for
   your co-operation.
   Sincerely yours,
   Boris Tkačik Irena Križman
   President of the Editorial Board DIRECTOR-GENERAL
   Statistical Days 2004 SORS
   Encl.: sample of the 1st page of your paper
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