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              sample of template for termination letter box 530, utica, new york 13503 telephone 315/734-2000 date insured

             
                SAMPLE OF TEMPLATE FOR TERMINATION LETTER
   
   Box 530, Utica, New York 13503
   Telephone 315/734-2000
   DATE
   INSUREDS NAME
   INSUREDS ADDRESS
   CITY, STATE, ZIP
   SUBJECT: Continuing Insurance Coverage
   Unibill Account: XXXXXXXX
   Life Policy #’s:
   Dear INSURED’S NAME:
   We have been informed by CLIENT NAME that you are no longer employed
   and deductions for your insurance premiums are not being taken.
   Therefore, we have changed your account from payroll deduction to
   direct bill from our company.
   To make continuing your insurance coverage as convenient as possible,
   we offer a variety of payment options. Please call your agent, AGENT
   NAME at AGENT TELEPHONE # to discuss these options, or if you have any
   questions regarding your insurance coverage.
   Thank you, we appreciate your business.
   Sincerely,
   YOUR NAME
   Credit & Collections
   cc: AGENTS NAME & AGENT/PRODUCER CODE
   CLIENT CONTACT & TITLE
   REGIONAL OFFICE SERVICES/PERSONAL PRODUCTS DIVISION
   UticaLIFE, Customer Service
   Utica National Insurance Group
   Utica Mutual Insurance Company
   and its affiliated companies.
   Insurance that starts with you.
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