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              hse-south (east) application for cycle to work scheme all sections must be completed in full to be completed by the employee (block capital

             
                HSE-South (East) Application for Cycle to Work Scheme
   ALL Sections Must be Completed In Full
   To be completed by the Employee (Block Capitals Please)
   Surname:
   First Name:
   SAP Personnel
   (Incl Payroll Area i.e 2J, 3J):
   PPS Number:
   Grade:
   Location:
   Phone Number:
   Mobile No:
   Email Address:
   Line Managers Declaration
   I declare that the above information is accurate and correct on the
   date indicated below.
   Name: (Capitals)
   Grade:
   Phone Number:
   Mobile No:
   Email Address:
   Location:
   Line Manager Signature:
   Date:
   Note: Line managers, please take note of the pay period on the
   authorised salary deduction section overleaf. Please contact Salaries
   Dept in the event of the employee departing the HSE before the end of
   the agreed pay period as outstanding balances will have to be cost
   coded to managers cost centre.
   Description of Goods to be Purchased:
   Item
   Description
   Price incl VAT
   Bicycle
   Cycle Helmet conforming to European Standard EN1078
   Bells or Bulb Horn
   Lights incl dynamo packs
   Mirrors and Mudguards
   Cycle Clips and Dress Guards
   Panniers, Luggage Carriers and Straps
   Locks and Chains
   Pumps, Puncture Repair Kits, Cycle Tool Kits and Tyre Sealant
   Reflective Clothing along with White Front Reflectors and Spoke
   Reflectors
   Total Cost incl VAT
   The HSE will reimburse the vendor to a maximum of €1,250 and any
   additional costs will be borne by the employee (max €1,500 for
   Electric Bikes)
   NOTE: Please attach relevant invoice from your chosen supplier. Your
   application will not be processed without this invoice
   Suppliers Details:
   Name:
   Address:
   Phone Number:
   Mobile No:
   Email Address:
   Suppliers must be on the approved supplier list provided by the Office
   of Government Procurement - https://ogp.gov.ie/cycle-to-work-scheme/
   HSE SOUTH SALARY DEDUCTION & AUTHORISATION FORM
   Having agreed your purchase item(s) and read and agreed the terms and
   conditions of the scheme please complete this form which should be
   returned to the appropriate person below.
   Applicants Kilkenny/Waterford/Wexford/Carlow/South Tipperary return
   to: Ms. Deirdre Walsh, Employee Relations Department, HSE South,
   Lacken, Dublin Road, Kilkenny
   To avail of bicycle and/or related equipment through the Cycle to Work
   Scheme, I agree to have the amount of €………………….deducted from my salary
   until the amount is repaid in full to the HSE South. (Please insert
   the total cost of bike/equipment. This amount will be identified on
   you payslip and will reduce your tax, PRSI and USC liabilities.)
   I agree that the salary deduction will be reflected in my salary over
   the following pay periods:
   (Please tick the box indicating the number of pay periods over which
   you choose to repay the cost)
   (1 pay period = 2 weeks for fortnightly paid employees and 4 weeks for
   monthly paid employees)(See note on Pg4)
   1 pay period- □ 2 pay periods-□ 3 pay periods-□ 4 pay periods-□ 5 pay
   periods-□
   6 pay periods-□ (max available for monthly paid employees)
   7 pay periods- □ 8 pay periods-□ 9 pay periods-□ 10 pay periods-□ 11
   pay periods-□
   12 pay periods-□
   NOTE: All NCHD/Junior Doctors on rotation can only select 1 pay period
   for repayment of money.
   I understand that this repayment arrangement may last for a max period
   of up to six months only but will conclude not later than Pay Period
   50 of the year of purchase (02/12/21 or 9/12/21).
   I declare that the bicycle/bicycle safety equipment supplied to me
   under this scheme is for my personal use and primarily for the purpose
   of travelling to/from work and/or between workplaces.
   I declare that I have not previously purchased a bicycle / bicycle
   safety equipment under the Cycle to Work Scheme in any employment in
   past 4 years (since 1st January 2018).
   I agree that, should my employment terminate for any reason prior to
   the expiry of this agreement, all outstanding monies may be recouped
   from any final payment or from any other monies due to me. In the
   event of there not being sufficient funds available from these sources
   to meet repayment in full, I agree to personally reimburse the HSE in
   regard to any outstanding balance. I acknowledge that the HSE is not
   responsible or liable for the security, disposal, maintenance, repair
   and use of the bicycle or bicycle safety equipment.
   I have read the terms and conditions for the HSE Cycle to Work Scheme
   above and agree to be bound by them.
   Name: (Block Letters)
   SAP Personnel No:
   Location:
   Contact Phone No:
   Signed:
   Date:
   Closing Date for applications is 30 September 2021
   --- - - - - - - - - - - - - - - -- - - - - - - - - -- - - - - - - - -
   - - - - - - - - - - - - - - - - - - -- - -- -
   PLEASE KEEP THIS SECTION REFERENCE PURPOSES.
   DO NOT RETURN TERMS AND CONDITIONS SECTION WITH YOUR APPLICATION FORM
   2021 HSE South Cycle to Work Scheme
   TERMS AND CONDITIONS
     1. 
       To apply to purchase a bicycle and/or ancillary equipment as per 7
       below an employee must be engaged on a permanent/probationary
       basis at the date of the application. Applications from employees
       who hold fixed short term contracts will be considered on a case
       by case basis subject to their agreeing to complete the salary
       deduction within the term of that contract).
     2. 
       Employees can only apply once within a four year period and have
       the tax exemption applied even where the cost of the bicycle and
       related equipment is below the permissible limits.
     3. 
       The employee must agree to sacrifice or forego part of his/her
       annual basic salary in lieu of the provision of the bicycle and/or
       equipment. This arrangement may be put in place for a max period
       of 6 months, amounting to 12 pay periods (each pay period = 2
       weeks), from the date of purchase. This is a tax exemption scheme.
       The HSE will reimburse any approved provider for bicycle and/or
       equipment to a value of €1,250 only or in case of electric
       bicycles a max value of €1,500. Any additional costs must be borne
       by the employee at time of purchase.
     4. 
       The new bicycle/bicycle safety equipment acquired under this
       scheme must be used primarily for the purpose of transport to and
       from work and/or travelling between workplaces.
     5. 
       An employee who employment terminates prior to the expiry of the
       agreed salary deduction arrangement will have the balance of cost
       deducted from his/her final salary payment. In the event of
       insufficient funds being available to meet the repayment in full,
       the employee will be required to personally reimburse the HSE.
     6. 
       As the deduction is made from your gross salary, it does not
       attract tax or PRSI payments, nor is it liable to levies.
     7. 
       The scheme applies only to new bicycles/safety safety equipment
       purchased from approved suppliers, the cost of which is available
       on the OPW web site.
     8. 
       The following ancillary equipment will be covered by the
       exemption:
   • Cycle helmets which conform to European standard EN 1078
   • Bells and bulb horns
   • Lights, including dynamo packs
   • Mirrors and mudguards to ensure riders visibility is not impaired
   • Cycle clips and dress guards
   • Panniers, luggage carriers and straps to allow luggage to be safely
   carried
   • Locks and chains to ensure cycle can be safely secured
   • Pumps, puncture repair kits, cycle tool kits and tyre sealant to
   allow for minor repairs
   • Reflective clothing along with white front reflectors and spoke
   reflectors
     9. 
       The salary deduction will have no impact on pension contributions
       or pension benefits nor will it have any impact on premium
       payments, overtime or other allowances calculated as a % of basic
       pay.
     10. 
       The HSE accepts no responsibility for lost equipment or for any
       injury suffered by the employee when using the bicycle or
       equipment or for the security, disposal, maintenance, repair and
       use of the bicycle or bicycle safety equipment.. Neither does the
       HSE accept responsibility for the misuse of the bicycle or safety
       equipment by its employees and asserts that equipment purchased
       under this scheme is strictly non transferable.
     11. 
       While payment for bicycle equipment will be made by the HSE it is
       a requirement of the scheme for participating suppliers that all
       warranties relating to the equipment will be for the benefit of
       the employee and that all issues arising in relation to the
       warranties will remain between the employee and the supplier.
     12. 
       When purchasing a new bicycle employees should be aware that the
       National Safety Authority of Ireland (www.nsai.ie) implements, on
       behalf of the European Commission certain safety standards.
       Bicycles that comply with such standards are presumed to comply
       with the EU General Product Safety Directive 2001/95EC which lays
       down an obligation on producers to place only safe products on the
       market. The relevant standards are:
         a. 
           IS EN14764:2006-city and trekking bikes.
         b. 
           IS EN14766:2006-mountain bikes
         c. 
           IS EN14766:2006-racing cycles
     13. 
       The relevant Revenue Commissioners instructions on this scheme,
       which is approved by the Dept. of Finance, are available from the
       Revenue Commissioners.
     14. 
       Incomplete forms will not be processed. All incomplete forms will
       be returned to applications and will only be processed when
       completed in full.
     15. 
       Application period may vary between regions so please check
       application period for your area with the named contact person on
       the application form
   Note:
   Fortnightly paid staff: 2 weeks = 1 pay period
   Monthly paid staff: 1 month = 1 pay period
   Home Helps paid 4 weekly = 1 pay period
   NCHDs/Junior Doctors on rotation, have to repay money owing over 1 pay
   period
   Example 1: If the bike and/or related equipment are purchased in May
   and repayment commences in June the max period of time the cost can be
   recouped over is the following number of pay periods:
   Fortnightly Paid: 12 pay periods (24 weeks/ 6 months)
   Monthly Paid / Home Helps: 6 pay periods (24 weeks/ 6 months)
   Example 2: If the bike and/or related equipment are purchased in
   August and repayment commences in September the max period of time the
   cost can be recouped over is the following number of pay periods:
   Fortnightly Paid: 7 pay periods
   Monthly Paid / Home Helps: 4 pay periods
   IMPORTANT - PLEASE NOTE:
   All employees who are set up for the above Scheme must have all
   repayments made by Pay Period 202150 that is Paydate 02/12/2021 and
   9/12/2021 respectively.
   This applies particularly to employees who will be set up later in the
   year and may have only 4 or 5 paydates to clear the full amount.
   Please ensure you comply with this instruction, if not it will be
   necessary to deduct as appropriate from your salary to ensure
   repayments conclude not later than Pay Period 50 of the year of
   purchase.
   Closing Date for applications is 30 September 2021
   Page | 4
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