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   SERVICE BOOKING FORM
   ====================
   The CCT is responsible for the upkeep and maintenance of the buildings
   in our care and income from services plays an essential role in
   helping us to fund this work. By using this church, you are supporting
   our vital conservation work and helping us save these important
   buildings for future generations.
   This booking form can be used for all ecclesiastical services, except
   for a funeral (please see separate form). Please note that your
   booking remains provisional until you have returned the completed
   form, paid the appropriate fee (where relevant) and received
   confirmation from the local Incumbent that they are happy for the
   service to take place. If you wish to cancel a booking please let the
   CCT know as soon as possible.
     A. 
       APPLICANT DETAILS
       -----------------
   Name/s (contact Name):
   Organisation (if applicable):
   Address:
   Telephone Number:
   Email Address:
   Website Address (if applicable):
     B. 
       SERVICE DETAILS
   Service type and description:
   Date(s) and time of Event(s):
   Church venue:
   Estimated number of attendees:
   Are extra days/half-days required before/after the event to set
   up/dismantle, or for rehearsals? If so, please give details and note
   that extra charges may apply:
   If you are able to help put Gift Aid envelopes out on pews before the
   service to maximise the funds available for our conservation work,
   please confirm where you would like these to be sent:
     C. 
       WEDDING LEGAL ARRANGEMENTS
       --------------------------
   The Church of England has a very useful website containing lots of
   helpful advice on planning your magical day www.yourchurchwedding.org/
   ----------------------------------------------------------------------
   CCT churches are not normally used for weddings and blessings, unless
   there is a specific family connection to the relevant church. A
   Special Licence from the Archbishop’s office will be required,
   together with agreement from the local incumbent.
   Information regarding the special licence can be found here:
   www.facultyoffice.org.uk/special-licences/ .
   Please provide the name and contact details of the person who will be
   performing the service
   Name:
   Telephone number:
   Email address:
   **FOR FULL MARRIAGES ONLY**
   Have you, or the local incumbent on your behalf, applied for a special
   marriage license from the Archbishop’s office?
   YES / NO
   Confirmation that you have been granted a special marriage license is
   required to be sent to the CCT.
   YES /NO
   We can provide a letter in support of your application. Please let us
   know if this would be helpful.
     D. 
       FEE DETAILS – invoices will be sent to the applicant by post
       ------------------------------------------------------------
   CHARGES
   Fees Payable to the CCT (all other charges will need to be discussed
   with relevant PCC)
   Tick
   PAYMENT ARRANGEMENTS
   Wedding
   £500
   Please let us know once you have been granted the Special License.
   Full amount will be invoiced at this stage and payment in full is
   required to secure the booking.
   By way of thanking you for booking a wedding at one of our churches we
   can offer (please tick):
     * 
       Free CCT supporters membership for a year
     * 
       20% discount from any Champing™ booking
       https://www.champing.co.uk/. We will send you the discount code
       upon receipt of the completed form. Why not spend the night with
       us and discover more of our wonderful churches
   Blessing
   £500
   Full amount to be invoiced upon booking
   By way of thanking you for booking a wedding at one of our churches we
   can offer (please tick):
     * 
       Free CCT supporters membership for a year
     * 
       20% discount from any Champing™ booking
       https://www.champing.co.uk/. We will send you the discount code
       upon receipt of the completed form. Why not spend the night with
       us and discover more of our wonderful churches
   Renewal of Vows
   £300
   Full amount to be invoiced upon booking
   Naming Ceremony
   £100
   Full amount to be invoiced upon booking
   Funeral service in church
   £200
   Full amount to be invoiced upon booking
   Baptisms
   £100
   Full amount to be invoiced upon booking.
   A collection in aid of the CCT is welcomed.
   Weekday or Sunday Service
   No charge but we ask that a collection is held towards the cost of
   repair and maintenance of the church and that 100% of that collection
   is paid to the CCT.
     D. 
       Payment
       -------
   Invoices include full details of how to make payment.
   If you are sending a service collection, please see below for details.
   Thank you for your help with arranging this payment.
   Cheques:
   Please make cheques payable to The Churches Conservation Trust.
   Please send cheques to:
   CCT
   (FAO SE TEAM).
   Society Building
   8 All Saints Street
   London
   N1 9RL
   Please write the date and nature of the event/service and the church
   (including location as well as dedication) on the back of the cheque-
   this helps the money be attributed to the correct church.
   BACS:
   Account name
   The Churches Conservation Trust
   Account number
   04832981
   Sort code
   18-00-02
   Please ask for your unique BACS payment reference to use. This helps
   the money be attributed to the correct church.
     D. 
       Website listings
       ----------------
   Any other details you feel are relevant:
   Can we help to publicise the service on our website?
   I confirm that the service is open to the public and that I am happy
   for details to be listed on the CCT website
   Not applicable, the service is private
     * 
       Please kindly note the event and number of people who attend in
       the Visitors Book at the church.
     * 
       If you are able, please consider taking a collection during the
       service for ‘The Churches Conservation Trust’
     * 
       A risk assessment is required. The Trust can provide you or the
       incumbent with a simple form and guidance if necessary. Please
       note that our churches have a fixed capacity in line with our fire
       risk assessment – please consult the Local Community Officer for
       details.
     * 
       Please confirm with the minister conducting the service that it
       will be covered under their insurance.
     * 
       We may need to share your contact details with our local
       volunteers in order to provide access and support your booking. If
       you do not wish your details to be shared please let us know.
   Let’s keep in touch! Here at the CCT we take your privacy seriously
   and will only use your personal information to administer your booking
   and to provide the products and services you have requested from us.
   If you would like to receive our local quarterly community newsletter
   with details of events, updates and news from your area and you
   consent to us contacting you for this purpose please opt-in by ticking
   the following.
   I understand that I can unsubscribe anytime by emailing
   [email protected]. The CCT’s data and privacy policy is located
   here.
   Rectangle 8
     * 
       Email
   I have read and agree to the terms set out in the attached conditions
   of hire
   SIGNED: DATE:
   PRINT NAME:
   OFFICE USE ONLY
   Booking accepted on behalf of the Trust:
   Invoice Requested:
   Thank you for supporting your local church and we wish you all the
   best for your service.
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