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   APPOINTMENT OF BRANCH ORGANISER
   FOR CAMDEN UNISON
   INFORMATION FOR APPLICANTS
   ABOUT UNISON
   UNISON is Britain’s largest public service trade union with more than
   1.3 million members. It organises employees in a wide range of public
   services. Local Government members constitute UNISON’s single largest
   group and UNISON is by far the biggest trade union nationally and here
   in Camden. Our members are staff directly employed by local councils,
   agency staff at council workplaces, and private and voluntary sector
   employees who provide local government services. Further information
   is available on the national UNISON website www.unison.org.uk
   UNISON IN CAMDEN
   The Camden Branch of UNISON is the largest union branch within the
   local authority. All types of Council staff other than teachers are
   represented. The Branch also covers a variety of non-Council employers
   including local voluntary sector organisations (such as Age Concern
   Camden, the Community Law Centre) and private firms (including
   Caterlink, Amey and NSL) contracted to carry out local government
   services within the Borough.
   BRANCH ORGANISATION
   The central principle of UNISON organisation is lay representation –
   i.e. trade union activities within Camden are the responsibility of
   members elected to trade union office by their colleagues at work and
   who are accountable to them. Due to the growth in the workforce on
   private contracts we have a branch organiser. The main parts of the
   structure in Camden are outlined below.
   UNISON Stewards should be the first points of contact for most UNISON
   members. They are elected annually by and from the workplace. Stewards
   are responsible for recruitment, providing information to members,
   distribution of UNISON material and advice and representation. Each
   Council department has a committee made up of the stewards in that
   department. Similar arrangements apply for stewards representing
   non-Council employees, though they are not always recognised by the
   employer.
   Departmental Convenors are elected from each stewards committee and
   are the senior UNISON representative at this level. They are
   responsible for representation of members, for negotiation with
   departmental management and for liaising with the central Branch
   structure. They also cover workplaces where no steward is elected.
   Branch Officers are elected from the whole of Camden UNISON’s
   membership. The Branch Officers group includes the key posts of
   Secretary, Chair, Assistant Secretary, etc along with Convenors. This
   group is responsible for central negotiations with Council management
   and for the organisation of the central Branch structure. The Branch
   Secretary directs the overall work of the Branch Office. Other Branch
   Officers deal with specific areas of activity e.g. finances (Branch
   Treasurer), publicity, and trade union education. The Branch Office
   assists these activities.
   Self-Organised Groups are established to represent the interests of
   employees who have historically been disadvantaged. This includes
   black workers, women, disabled members and LGBT+ workers. Although the
   groups are supported by Camden UNISON they operate independently and
   have their own structures. The Branch Equal Opportunities Officer
   liaises with the various groups.
   The Branch Committee is composed of Branch Officers, departmental
   representatives elected by stewards on the departmental committees and
   representatives of Self-Organised Groups. The Branch Committee is
   responsible for determining the policy of the Branch and maintains an
   overview of Branch organisation.
   The Branch Office Administrator is responsible for running the Branch
   Office on a day-to-day basis, under the direction of the Branch
   Secretary. Branch Office staff are employed by Camden UNISON. Staffing
   procedures are determined by the Branch and the posts are fully funded
   by Camden UNISON.
   THE BRANCH OFFICE
   =================
   The Camden UNISON Branch Office is at the Crowndale Cente, 218-220
   Eversholt Street, NW1 1BD and it is the hub of the union’s organising
   and activities.
   CLOSING DATE FOR APPLICATIONS
   Please note that all completed application forms must be received by
   5pm on Friday 3 May 2019. You can submit your application by post or
   by email to:
   Camden UNISON
   3rd Floor, Crowndale Centre
   218-220 Eversholt Street
   London
   NW1 1BD
   [email protected]
   We anticipate that shortlisted applicants will be interviewed during
   the week commencing Monday 13 May 2019.
   ANY QUESTIONS?
   If you have any questions queries about the job content, please
   contact the Branch Secretary, Liz Wheatley on 020 7974 1633.
   UNISON
   SUMMARY OF TERMS AND CONDITIONS
   APPLICABLE TO ALL UNISON STAFF
     * 
       UNISON Grade 6 (£37,708-£39,232 including London Weighting) pro
       rata (21 hours)
     * 
       31 days annual leave plus 8 bank holidays (pro rata)
     * 
       UNISON Pension/Superannuation Scheme (contributory)
     * 
       Employee: 7%
     * 
       Employer: 27%
         * 
           Time off for public duties
         * 
           Full training and development support
         * 
           Parental/Carer leave scheme
         * 
           Maternity leave
         * 
           Adoption leave
   Job Profile for the post of Camden UNISON Branch Organiser
   Main duties:
     1. 
       Recruiting and developing union organisation on private and
       voluntary contracts, including developing recognition agreements.
     2. 
       Provide advice to and formal representation of Camden UNISON
       members employed on private and voluntary contracts.
     3. 
       Be responsible for individual member casework, restructures and
       other issues where appropriate.
     4. 
       Offer mentoring and other support for stewards as agreed by
       departmental committees.
     5. 
       Help organise training courses for stewards and other branch
       representatives.
     6. 
       Assist with organising branch activities where applicable such as
       meetings, publicity, liaising with local community groups.
     7. 
       Other duties consistent with the role as and when required on a
       reasonable basis.
   Reporting lines:
   The postholder will report to the Branch Secretary, but where directed
   would work with convenors and departmental stewards’ committees and
   the branch officers’ group on specific projects.
   Experience and qualifications:
     1. 
       A minimum of 5 years of experience of working within a trade union
       setting either in a paid or lay capacity, including building union
       organisation and getting union recognition.
     2. 
       Experience of representation of individual members and groups in a
       variety of settings (disciplinary, ill health, restructures,
       grievance etc.) and with a wide variety of employers.
     3. 
       Experience of negotiating with management in the private and
       voluntary sectors.
     4. 
       Experience of producing publicity material and dealing with the
       press.
   Knowledge and skills:
     1. 
       Basic familiarity with UK employment law and ACAS Codes of
       Practice
     2. 
       Good oral and written communication skills
     3. 
       Basic IT skills including a working knowledge of MS Word, Outlook,
       etc are essential. Knowledge of Excel is desirable.
   Abilities:
     1. 
       To work under own initiative and prioritise often heavy workloads.
     2. 
       To offer practical support and advice to stewards and other branch
       representatives.
     3. 
       To write and present reports for branch officers/the branch
       committee.
     4. 
       To prepare information, handouts etc for members and speak
       effectively at union meetings.
     5. 
       To produce press releases and other publicity materials.
   J OB APPLICATION FORM
   Please complete this accurately, giving as many details as possible of
   your skills and experience relating to this job application.
   Shortlisting will be based on the information gathered from the form,
   read in conjunction with the person specification. You will be advised
   of the outcome of your application in writing.
   Please ensure the finished form is printed out, signed, dated and
   returned by the closing date to the address given on the last page. We
   are unable to accept forms returned as email attachments without a
   signature.
   Please either type directly in this form using Microsoft Word or print
   out and complete the form in black ink and BLOCK CAPITALS.
   GUIDELINES
   Applicants will be treated in the same way whether they are external
   or internal candidates. Internal candidates should advise their
   manager that they have applied for another position.
   Position applied for:
   Job title:
   Department/Region:
   Reference number:
   Where did you see this post advertised?
   1. Applicant’s details
   Title:
   Surname:
   First name:
   Home address:
   POST CODE:
   Telephone nos: please include full STD code
   Home:
   Work :
   Mobile (where possible):
   email address (where possible):
   Do you hold a current driving licence?
   Yes/No
   Is there anything concerning your medical history or state of health
   that is relevant to your application?
   Yes*/No
   *If you answer Yes please refer to the Equality of Opportunity
   Questionnaire enclosed
   Are there any restrictions regarding your employment?
   e.g do you require a Work Permit?
   Yes*/No
   *If you answer Yes please supply details on a seperate sheet of paper
   How much notice do you need to give to your current employer?
   2. employment record
   Please start with your most recent employment. Briefly describe the
   main duties and responsibilities of your post. If you wish to expand
   on specific areas of responsibility, please do so in Section 5:
   Experience /skills.
   1. Current/most recent employer/organisation
   Name:
   Address:
   Job Title:
   From:
   To:
   Brief description of duties:
   Reason for leaving/changing:
   2. Employer/organisation
   Name:
   Address:
   Job Title:
   From:
   To:
   Brief description of duties:
   Reason for leaving/changing:
   3. Employer/organisation
   Name:
   Address:
   Job Title:
   From:
   To:
   Brief description of duties:
   Reason for leaving/changing:
   4. Employer/organisation
   Name:
   Address:
   Job Title:
   From:
   To:
   Brief description of duties:
   Reason for leaving/changing:
   3. Education
   Please tell us about your education and any qualifications which you
   feel are relevant to the post. Include relevant courses which you are
   currently undertaking. Please start with the most recent.
   Name of school/college/ university/training body
   Subject studied
   Qualification/ Level
   Date gained
   4. Training
   Please list any training you have received or courses which did not
   lead to a qualification but which you feel are relevant to the
   advertised post.
   Training Course
   Date
   5. Experience / Skills
   This section is for you to give specific information in support of
   your application. Please set the information out on a maximum of three
   sides of A4 paper.
   After reading the Job Description and Person Specification carefully,
   consider to what extent you have gained the skills and experience
   necessary for the post. Your experience need not have been gained in
   paid employment and may include special interests relevant to the
   post. It is important that you provide evidence of your achievements
   by giving examples to support your application. You may wish to use
   the headings in the person specification in order to set the
   information out clearly.
     6. 
       references
   Please give name, address and position/occupation of two referees. One
   must be your present or most recent employer. References will only be
   taken up for the successful candidate. Testimonials or references from
   friends and relatives are not acceptable.
   1. Name:
   Position:
   Organisation:
   Address:
   Tel:
   2. Name:
   Position:
   Organisation:
   Address:
   Tel:
     6. 
       Criminal convictions
   Do you have any criminal convictions? Yes  No 
   If Yes please give details on a separate sheet, this should exclude
   any spent convictions under Section 4(2) of the Rehabilitation of
   Offenders Act 1974.
     6. 
       declaration and signature
   The information supplied in this application form is accurate to the
   best of my knowledge.
   Signed Date
   By signing and returning this application form you consent to UNISON
   using and keeping information about you provided by you – or third
   parties such as referees – relating to your application or future
   employment. This information will be used solely in the recruitment
   process and will be retained for six months from the date on which you
   are informed whether you have been invited to interview, or six months
   from the date of interview. Such information may include details
   relating to ethnic monitoring and disability: these will be used
   solely for internal monitoring and will not be disclosed to any third
   party. Thank you for completing the form. Please print your completed
   form and return - together with your completed Equality of Opportunity
   Questionnaire - to: Camden UNISON, 3rd Floor, Crowndale Centre,
   218-220 Eversholt Street, London NW1 1BD or send by email to
   [email protected] by 5pm on Friday 3 May 2019.
   E quality of Opportunity Questionnaire
   UNISON is committed to equality and all applications will be
   considered on merit.
   UNISON aims to ensure equal access and equal opportunities for all,
   irrespective of gender, marital status, ethnic origin, religion,
   disability, sexual orientation or age.
   In order to assist UNISON in monitoring its Equal Opportunities
   Policy, you are asked to complete this form which will be separated
   from your application form before it is seen by the selection panel.
   This information will be held on computer files for the purposes of
   monitoring the operation of the Equal Opportunities Policy and is
   subject to the provisions of the Data Protection Act.
   Position applied for:
   Job title:
   Department/Region:
   Reference number:
   Surname:
   First Names:
   Female/Male (please delete as applicable)
   Date of birth:
   1. ethnic monitoring
   Which group do you most identify with? Please tick only ONE box.
   A. White
   British
   English  Scottish  Welsh 
   Other – please write in
   Irish 
   Any other White background – please write in
   B. Mixed
   White and Black Caribbean  White and Black African  White and Asian
   
   Any other mixed background – please write in
   C. Asian, Asian British, Asian English, Asian Scottish, Asian Welsh.
   Indian  Pakistani  Bangladeshi 
   Any other Asian background – please write in
   D. Black, Black British, Black English, Black Scottish, Black Welsh.
   Caribbean  African 
   Any other Black background – please write in
   E. Chinese, Chinese British, Chinese English, Chinese Scottish,
   Chinese Welsh or other ethnic group.
   Chinese 
   Any other ethnic group – please write in
   2. DISABILITY monitoring
   Do you have a health problem or disability which may be relevant to
   your job application?
   Yes No (please tick the appropriate box)
   If Yes, what is the nature of your health problem or disability?
   Thank you for completing the form. Please return it – together with
   your completed application form – to the address on the application
   form.
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