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                Procedure Agreement between The Open University and UNISON
   1. Introduction
   The purpose of this Agreement is to provide machinery for negotiation
   between the Open University (hereinafter called 'the management') and
   UNISON in respect of all members of staff employed at the Open
   University on Secretarial and Clerical, Industrial Production Staff
   and Manual and Ancillary terms and conditions of service for whom
   UNISON is recognised by the Council of the University as the
   appropriate negotiating body.
   2. Application
   The provisions of this Agreement shall cover:
   (a) terms and conditions of service other than those subject to
   national negotiations through the Universities' Committee for
   Non-Teaching Staff, except in so far as these give rise to matters of
   local interpretation and application, for all staff on Secretarial and
   Clerical and Manual and Ancillary terms and conditions of service:
   (b) all staff employed on IPS terms and conditions of service;
   3. Facilities
   In accordance with legislation from time to time in force appropriate
   facilities shall be granted by the management to enable UNISON
   representatives to discharge their responsibilities under this
   Agreement, including:
   (a) reasonable time during working hours for union officers to deal
   with union matters in accordance with the terms of the Agreement on
   Time Off for Trade Union Activities;
   (b) accommodation for the holding of meetings;
   (c) notice boards for formal UNISON business;
   (d) reasonable facilities for union officers to enable them to carry
   out their duties, including access to a telephone, use of stationery,
   typing, reprographic and distribution facilities, subject to the
   normal recharging arrangements being applied to UNISON.
   The names of the UNISON representatives to whom these facilities are
   to be granted shall be notified in writing to the University
   Secretary.
   4. University/UNISON Staff Negotiating Committee
   A UNIVERSITY/UNISON Staff Negotiating Committee shall be established
   under this Agreement to prepare joint recommendations affecting those
   terms of employment covered by point 2 of this Agreement, for
   consideration by the Staff Policy Committee of the Council.
   The membership of the UNIVERSITY/UNISON Staff Negotiating Committee
   shall consist of a lay member of the Council appointed by the Council
   as Chair, four representatives of the management appointed by the
   Staff Policy Committee and four representatives appointed by the local
   Branch of UNISON. The appropriate full-time officers of UNISON may
   attend all meetings of the Staff Negotiating Committee and the local
   UNISON Branch may appoint an alternate to attend the UNIVERSITY/
   UNISON Staff Negotiating Committee in the absence of one of the
   principal representatives.
   The UNIVERSITY/UNISON Staff Negotiating Committee shall be serviced
   from the Council and External Affairs Division of the Secretary's
   office and shall meet at least twice a year. Apart from those
   scheduled in advance, meetings may be called at the written request of
   either the management or UNISON provided notification is given of the
   proposed business to be discussed. If so called, meetings must
   normally be held within two weeks of the receipt of the request, or as
   otherwise agreed.
   All decisions of the UNIVERSITY/UNISON Staff Negotiating Committee
   must be taken by agreement and both the management and UNISON
   acknowledge that while agreed recommendations cannot be binding either
   upon the Staff Policy Committee or upon the Council, any such
   recommendations will be a significant factor in the deliberations of
   these bodies and if not acceptable will be referred back to the
   UNIVERSITY/UNISON Staff Negotiating Committee for further
   consideration.
   5. Raising of Issues
   Collective issues affecting all or some of the members of staff
   covered by this Agreement shall first be discussed by the Director of
   Human Resources and the local Branch Secretary of UNISON, and shall if
   unresolved be referred for consideration by the UNIVERSITY/UNISON
   Staff Negotiating Committee. Every effort shall be made to give
   reasonable notice of the issue to be raised.
   In the event of the Staff Negotiating Committee being unable to agree
   a joint recommendation on a particular issue the matter shall be
   referred to a Joint Appeals Committee of the Staff Policy Committee.
   The Joint Appeals Committee shall consist of two senior members of the
   University nominated by the University Secretary who are not members
   of the UNIVERSITY/UNISON Staff Negotiating Committee, two
   representatives of the staff nominated by UNISON who are not members
   of the UNIVERSITY/UNISON Staff Negotiating Committee and a lay chair
   acceptable to both sides of the UNIVERSITY/UNISON Staff Negotiating
   Committee. All the members of the Joint Appeals Committee must be
   present to constitute a quorum. The decision of the Joint Appeals
   Committee shall be taken by a simple majority. In the event of a
   failure to obtain agreement at the Joint Appeals Committee
   consideration may be given by both parties to the Agreement, to making
   an approach to the Advisory Conciliation and Arbitration Service
   without prejudice to the right of either party to make such an
   approach on their own behalf.
   Individuals wishing to raise personal issues should do so under the
   jointly agreed Grievance Procedures applicable to their category of
   staff. The Grievance Procedures may also be suitable as a means of
   resolving identical and collective grievances of groups of staff.
   6. Date and Termination of Agreement
   This Agreement shall commence on 1st July 1993 and shall remain in
   force until notice of termination is given in writing by either party.
   Unless otherwise agreed, such notice shall be given three months in
   advance of the proposed date of termination.
   Amendments to the Agreement may be made by the Staff Policy Committee
   on behalf of the Council and shall be made with the consent of both
   parties.
   7. Voluntary Agreement
   Both the management and UNISON accept that this Agreement is binding
   in honour upon them, but both expressly agree that it is in no way
   intended to constitute a legally enforceable agreement between them.
   Signed ______________________ Signed _____________________
   Lady Popplewell, Chair, SCNC Alice Harman, Branch Secretary,
   UNISON
   1 September 1993
   Human Resources HRP048
   Issued September 1999
   Reviewed November 2009
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