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                Sample Letter of Intent for a Future Estate Gift
   One of the common tools used in any planned giving program is a “Donor
   Letter of Intent for a Future Estate Gift.”
   Some may call it a pledge form, and it is a simple document that is
   not legally binding but records the expressed written intent of the
   donor(s) at the time they are making the commitment to join your
   Legacy Society.
   The letter is designed to capture five essential pieces of
   information:
   1. The formal indication of the donor(s) to include your Church in
   their Estate Plan.
   2. The type of planned gift being donated (e.g. a simple bequest, a
   gift from a Retirement Account or Trust, Charitable gift annuity
   etc.).
   3. Where the donor(s) would like to have the money spent in support of
   the Church (i.e. the specific endowment fund(s) they want to support.
   4. The approximate amount or value of the gift if known.
   5. The donor(s) permission to publicly list their names (i.e.
   recognize them for their commitment to join your Legacy Society) or if
   they wish to remain anonymous.
   Having this information on file is essential for managing and tracking
   your Planned Giving/ Endowment program.
   Among other things, this information will allow you to follow-up with
   family members of the donor(s) upon their death (i.e. to secure the
   gift from their estate) as well as give you a rough idea of how much
   money you can expect to receive from planned/estate gift donors who
   have joined your Society (commonly referred to as ‘planned gift
   expectancies’).
   Sample Letter of Intent for a Future Estate Gift
   Following is a sample format for you to use and customize for your
   parish:
   As evidence of my/our desire to provide a legacy of support to (Parish
   Name).
   I/we hereby inform you that I/we have made a provision for a gift in
   my/our estate plans. I/we understand that this commitment is revocable
   and can be modified by me/us at any time.
   It is my/our intent to leave a legacy gift to (Parish Name) through
   my/our:
   ❏ Will ❏ Living Trust ❏ Retirement Plan Assets
   ❏ Charitable Remainder Trust ❏ Life Insurance Policy ❏ Other
   My/our gift is restricted in support of (Examples):
   ______ Parish School Endowment Fund: to ensure quality education for
   future generations
   ______ Perpetual Care Cemetery Fund: to ensure a final resting place
   for future generations
   I/we wish to inform you for long-term purposes only that, as of this
   date, the value of my/our gift is $_____________.*
   (If your gift is a percentage of your estate, please indicate the
   approximate value of that percentage.) I/we understand that, by
   stating an amount, my/our estate is not legally bound by this
   statement and I/we may choose to add, subtract, or revoke this bequest
   at any time, at my/our sole discretion. (Parish Name) kindly requests
   notification any time you make changes or adjustments to your gift.
   I agree to have my/our name(s) published on lists of legacy donors as
   a motivation for others to leave a future gift to benefit (Parish
   Name). (Note: The amount of your gift is not published and remains
   confidential)
   List your name(s) as you would like it (them) in print.
   ____________________________________________________________________________
   ❏ Please list my/our names internally only (No outside publication)
   ❏ Do not list my/our names either internally/externally (Anonymous
   gift)
   Donor Signature
   _________________________________________________________ Date
   ________________
   Donor Signature
   _________________________________________________________ Date
   ________________
   Name ____________________________________________________
   Address __________________________________________________
   City _____________________ State ______ Zip ________________
   Phone ___________________ Email ___________________________
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