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   ST OSWALD’S SUNSHINE CLUB
   JOB DESCRIPTION – NURSERY NURSE
   FEBRUARY 2018
   Post Title
   Nursery Nurse
   Reports to
   The Sunshine Club Manager and ultimately to the Directors
   Purpose of Post
     * 
       To support the Sunshine Club Manager and Deputy Manager in the day
       to day organisation of The Sunshine Club
     * 
       To work effectively within a team delivering high quality care and
       education and to organise and maintain a high quality care and
       learning environment (including displays and resources)
     * 
       To maintain high standards in the key areas below
   Key Duties
     * 
       Work with the Manager or Deputy and the Nursery Teacher to ensure
       the smooth running of the Sunshine Club and Nursery (fully
       integrated setting) on a day to day basis
     * 
       Assist the Manager or Deputy in the development of a learning and
       care environment that is welcoming and safe and to work in
       partnership with parents
     * 
       In conjunction with the Manager or Deputy, ensure that records of
       children’s learning are maintained and are stored securely
     * 
       Work with the Manager and the Nursery Teacher to ensure that
       appropriate child: adult ratios are maintained at all times
     * 
       Ensure that the EYFS is implemented successfully
     * 
       Work in partnership with the Manager and the Nursery Teacher on a
       day to day basis to ensure a high level of education and care for
       children aged 3-4 years attending the Sunshine Club
   Key Working Relationships
   The Nursery Nurse is expected to build and maintain good working
   relationships at every level. Working in partnerships with parents and
   families is valued and the Nursery Nurse must be approachable,
   friendly and able to communicate effectively at all times. The Nursery
   Nurse must also respect confidentiality of sensitive family
   information and have regard to child protection policies and
   procedures
   Internal
     * 
       Children attending the Sunshine Club, their parents and carers
     * 
       The Sunshine Club Manager and staff
     * 
       The Board of Directors
   External
     * 
       The Nursery Teacher and the school’s Nursery Nurses
     * 
       Health visitors, community nursery nurses, social workers and
       other professionals
     * 
       The School Head Teacher and Board of Governors
     * 
       Durham County Council
     * 
       Ofsted
   Health and Safety
   The Nursery Nurse must carry out their duties will full regard to the
   setting’s Health and Safety procedures.
   Equal Opportunities
   The Nursery Nurse must carry out their duties with full regard to the
   setting’s Equal Opportunities policy.
   To undertake additional duties as required, commensurate with the
   level of the job.
   Name of postholder
   Signature
   Date
   Name of Sunshine Club Director
   Signature
   Date
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