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                Department: INTERNAL CONTROL QUESTIONNAIRE
   YES
   NO
   NA
   COMMENTS
   Supplies
   ========
     1. 
       Are requisitions required to obtain supplies?
     2. 
       Does your office have procedures and safeguards to prevent
       unauthorized use of supplies, especially those that are desirable
       for personal use?
     3. 
       Are procedures in place to transfer unneeded supplies to others
       who can use them?
     4. 
       Do you rotate responsibilities for supplies to avoid collusion?
   Fixed Assets
     1. 
       Is there an inventory by office/department of all tangible county
       assets?
     2. 
       Is the inventory up to date?
     3. 
       Is someone held personally responsible for each asset?
     4. 
       Are individuals assigned responsibility for each asset in writing?
     5. 
       Do you periodically review your inventory and account for all
       assets? How often?
     6. 
       Are all fixed assets properly safeguarded:
     7. 
       Are they tagged or otherwise identified as county property?
     8. 
       Are they listed on a department-wide or countywide inventory list?
     9. 
       Is the inventory list maintained by someone other than the person
       responsible for conducting the physical inventory?
     10. 
       Does the county auditor or any other auditor conduct periodic
       physical inventories?
     11. 
       Is access to fixed assets restricted only to authorized employees?
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