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                Cochrane Metabolic and Endocrine Disorders Review Group (CMED): Basic
   Style Guide
   (adapted from the Cochrane Style Guide (www.cochrane.org/training/authors-mes/cochrane-style-guide/cochrane-style-guide)
   (correct)
   (wrong)
   abbreviations to avoid
   Latin abbreviations used for dosing: for example qd, bd, bid, bds, qds
   (or) qid, tds, tid (may be appropriate for tables if footnoted)
   abbreviations: use abbreviations and acronyms only if they are widely
   known and not using them could make reading tedious (explain each
   abbreviation in each section of the text, such as the ‘Background’ and
   ‘Discussion’ in a Cochrane Review, in addition to the ‘Abstract’,
   appendices and tables). It is convenient to abbreviate some words,
   such as number (no.) and versus (vs), in tables and figures, but it is
   preferable to use them in full in the review text.
   -
   active voice: ‘We extracted data.’
   ‘Data were extracted.’
   and/or: try rephrasing the sentence; for example, ‘fever and/or
   headache…’ to ‘fever or headache, or both…’.
   and/or
   author
   reviewer
   care giver or caregiver (be consistent)
   care-giver
   Chi2 statistic, Chi2 test
   Chi-squared test, Chi-square statistic, χ2 statistic
   Cochrane Handbook for Systematic Reviews of Intervention
   Cochrane Reviewers’ Handbook
   Cochrane Review Group
   Collaborative Review Group
   cross-over study
   cross over study, crossover study
   data: use with plural (for example data were prone to high risk of
   bias)
   data was prone to high risk of bias
   databases: MEDLINE, EMBASE, CINAHL
   Medline, Embase, Cinahl, CINHAL
   date: 1960s
   1960’s or ‘60s
   death from any cause
   all-cause death, total death
   fixed-effect model
   fixed effects model
   follow up (verb) or follow-up (adjective or noun): seven participants
   were followed up for 10 days (verb); the follow-up period was 10 weeks
   (adjective); the follow-up was shorter than expected (noun).
   -
   footnotes: explain all abbreviations used in all tables & appendices
   -
   forest plot
   forrest plot
   handsearch
   hand search or hand-search
   I2 statistic
   I-squared statistic, I-square statistic, I2 test
   intention-to-treat analysis
   intention to treat analysis
   number needed to treat to benefit (harm)
   number needed to treat (harm)
   numbers: 10 mg/kg; 10 mg/mL
   10mg/kg; 10 mg / kg; 10 mg per kg; 10 mg/ml
   numbers: 12,100
   12.100
   numbers: 123 g ± 2 g
   123g ± 2g; 123 ± 2 g
   numbers: 4 to 5 mg
   4 – 5 mg; 4 – 5mg
   numbers: 5% to 25%
   5-25%; 5% - 25%
   numbers: 7677
   7,677
   numbers (confidence interval): OR 1.6 (95% CI 0.90 to 3.02)
   OR 1.6 (95% CI 0.90 – 3.02)
   numbers (decimal places): for odds and risk ratios use two decimal
   places: RR 12.26
   RR 12.3
   numbers: spell out numbers less than 10 in full, unless used with
   units (e.g. 5 ml) or in a list with other numbers (e.g. 6, 12, and 24
   reviews). If the beginning of a sentence starts with a number, spell
   the number in full.
   -
   numbers: six weeks to eight weeks
   (note: from 2 to 12 years (sentence contains numbers < 10 and ≥ 10))
   6-8 weeks; 6 to 8 weeks
   P value (should be stated exactly; e.g. P = 0.002)
   p value; P-value; P=0.002
   participant or person; participants or people (preferred terms): use
   participant or person instead of subject or patient, unless it changes
   the meaning of the text; if trials are exclusively concerned with a
   single population, such as children or women, use children or women
   instead of participants.
   subject
   per cent
   percent
   pharmaceutical drugs: use generic name
   pharmaceutical drugs: brand name
   quotation marks: “12 patients died” (Goodwin 1998).
   -
   quotation marks: see under ‘additional table’
   see under “additional table”
   random-effects model
   random effects model
   references in text: enclosed by round brackets, listed in alphabetical
   then chronological order, separated with semi-colons, hyperlinked to
   the reference list – for example:
   (Arosa 1991; Arosa 1996; Bartoldi 1980; Chiasson 2000)
   (Bartoldi 1980, Arosa 1991, Arosa 1996, Chiasson 2000)
   references - Cochrane protocol/review: choose appropriate reference
   type
   -
   references - Cochrane protocol/review: Journal/Book/Source field:
   Cochrane Database of Systematic Reviews
   Journal/Book/Source field: The Cochrane Database, The Cochrane Library
   references - conference abstracts: beware not to mix up abstract
   number and page number of journal (supplement)
   -
   references: discriminate between journal article, book, section of a
   book, Cochrane (protocol) review etc. (see Style Guide)
   -
   references: give access dates for website addresses (for example
   “accessed 21 March 2011”)
   -
   references - identifiers (ID) and study ID (used for included and
   excluded studies): use first author’s last name and publication year 
   Goodwin 1998 (several publications from the same author in the same
   year: Goodwin 1998a, Goodwin 1998b …)
   Goodwin B 1998
   references: include journal issue and volume number
   -
   references: journal title in full (no abbreviations, exceptions: BMJ,
   JAMA) – use ‘choose from list” in Journal/Book/Source field (right
   mouse-click)
   -
   references: list first six authors (followed by “et al” if more than
   six)
   -
   references: no full stop in any reference field (for example authors
   field: Sabbah H, McCulloch K, Frederickson L)
   Sabbah H, McCulloch K, Frederickson L.
   references: page numbers in correct format, for example:
   123-5, 553-67
   123-125; 123-25; 553-567
   references: Review Manager (use Computer program as reference type 
   Review Manager (RevMan), 2008, 5.0, The Nordic Cochrane Centre, The
   Cochrane Collaboration, Copenhagen); reference ID: RevMan 2008
   -
   results (meta-analysis): mean difference −11 hours; 95% CI −20 to −2)
   mean difference −11hours; 95% CI −20 - −2
   mean difference −11hours; 95% CI −20 hours to −2 hours
   review author
   reviewer
   Review Manager (abbreviation: RevMan)
   Revman
   Review Manager 5.1
   Review Manager version 5.1, Review Manager 5.1.03 (or any third number
   because it indicates a small bug fix)
   spacing: no double or more spaces between words
   too much space
   subgroup
   sub-group or sub group
   The Cochrane Collaboration
   the Cochrane Collaboration
   the Cochrane Database of Systematic Reviews
   The Cochrane Database of Systematic Reviews
   The Cochrane Library
   The Cochrane Library
   website
   web site
   Revised: August 2012
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	PLEASE BE INFORMED THAT BELOW FUEL SURCHARGE (YR) REVISION
	HAB 03  1000 REV1 SG MINUTES  
	| 2 UČENJE SPRSKOG JEZIKA KAO STRANOG INTERNET STRANICE
	Asoyadi Kirklareli̇ Üni̇versi̇tesi̇ Sağlik Bi̇li̇mleri̇ Ensti̇tüsü Yüksek Li̇sans Tezi̇
	XXXVII PERIODO ORDINARIO DE SESIONES DE LA COMISION INTERAMERICANA
	TEBLIĞ (14 ŞUBAT 2006 SALI  SAYI  26080
	ENVIRONMENT AND SUSTAINABLE RESOURCE DEVELOPMENT PUBLIC WORKS CONFIRMATION FORM
	SIMA MISRA ET AL 84 REANNOTATION OF THE DROSOPHILA
	9 TITLE RECOGNIZING GOD’S PROVISION TEXT 2 PETER 1211
	PŘÍLOHA 7 OSNOVA PROJEKTU PRO PODOPATŘENÍ 111112 OSNOVA PROJEKTU
	HIPOTERAPIE SDRUŽENÍ OBČANŮ PRO POMOC ZDRAVOTNĚ POSTIŽENÝM APOLENKA 
	EXAMEN PRÁCTICO DE AGENTES DE JUSTICIA (71001) SUPUESTO Nº
	EXECUTIVE SUMMARY FOR ACADEMIC PRIORITIZATION REPORT  IN THE
	L’EMPIRE  L’EMPEREUR LA VILLE LA ROMANISATION PROBLÉMATIQUE 
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