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   Page 9 of 9
   FSH 6109.11 – pay administration, attendance, and leave handbook
   Chapter 20 – attendance and leave
   WORK SCHEDULES AVAILABLE ON GPNF
   Five 8-hour Days
   VARIABLE DAY
   VARIABLE WEEK
   MAXIFLEX
   5-4/9
   4-10’s
   FIRST 40
   Full-Time Tour
   Five 8-hour days per workweek
   5 days per workweek (M-F 40 hrs/week)
   4 days per workweek
   (M,T,W,Th)
   3 days per workweek
   (T,W,Th)
   Eight 9-hr days and one 8-hr day per pp
   Four 10-hr days per workweek
   1st 40 hours in pay status per workweek
   Part-Time Tour
   16-32 hours/week
   16-32 hours/week
   16-32 hrs/wk (one day must be T, W, or Th)
   16-32 hrs/wk (one day must be T,W, or Th)
   PT tour not available
   PT tour not available
   PT tour not available
   FLEXIBLE WORK SCHEDULES (FWS)
   5 “core” days
   each week
   4 “core” days
   each week
   3 “core” days each week
   Standard Flexible Time Band
   --6:00am through 6:00pm—
   Standard Core Days/Hours
   0900-1100
   1330-1500
   (M-F)
   0930-1100
   1330-1500
   (M,T,W,Th)
   0900-1100
   1330-1500
   (T, W, Th)
   Core time deviation
   Can use approved leave during core hours
   Earn Credit Hours
   Can earn credit hours for all compensable work time
   (exception for regularly scheduled OT)
   Use Credit Hours
   Can use credit hours as part of basic work requirement
   Carry Over Credit Hour
   Can’t carry credit hours to next week
   Maximum of 24 hours at end of pay period
   Maximum of 24 hours at end of pay period
   OVERTIME HOURS
   (Officially ordered and approved)
   Hours over 8/day or 40/week
   Hours over scheduled hours for that day or 80 hour/pp
   Hours over 10 hours/day or 40 hours/week
   Hours over 40/week. Some may be paid over 8/day
   HOLIDAY PAY
   Not to exceed 8 hours/day
   According to work schedule (NTE exceed 9 hrs/day)
   Not to exceed 10 hours/day
   Not to exceed 8 hours/day
   ANNUAL, SICK, LWOP, & ADMIN
   Not to exceed 8 hours/day
   Based on pattern of arrival and departure
   Based on work schedule
   Not to exceed 10 hours/day
   Not to exceed 8 hours/day
   FIRE ASSIGNMENTS
   Convert to first 8-hours
   Convert to first 8-hours
   No credit hours earned on fire duty
   Convert to first 9-hours & first 8-hours for non-workdays
   Convert to first 10-hours & first 8-hours for non-workdays
   Convert to first 8-hours
   Night Differential (GS)
   --Only for hours between 1800 and 0600 that are regularly scheduled--
   --Do not pay night differential for credit hours--
   All hours within 1st 40 hours
   Shift Differential (WG)
   --Only for regularly scheduled non-overtime work performed during 2nd
   or 3rd shift--
   --Do not pay shift differential for credit hours--
   Sunday Differential
   --Paid only to full-time employees who have a regularly scheduled tour
   on Sunday--
   --Do not pay Sunday Differential for Credit Hours--
   All hours within 1st 40 hours
   HOURS FOR TRAINING
   -- Established training times, not to exceed 8 hours/day--
   -- No overtime or credit hours for Training--
   Change to 8-hour tour or maxiflex
   Change to 8-hour tour or maxiflex
   LUNCH BREAK
   --Set administratively and normally 30 minutes to 1 hour in length—
   REST BREAKS
   15 minutes per hrs worked
   15 minutes per 4 hrs worked
   15 minutes per 4 hrs worked
   15 minutes per 4 hrs worked
   15 minutes per 4 hrs worked
   15 minutes per 4 hrs worked
   15 minutes per 4 hrs worked
   Employee should record all base hours worked within the flexible time
   band to TC-01 until the base hours exceed 80. The hours in excess of
   80 should be recorded as credit hours earned (TC29). Credit hours, by
   definition, are those hours worked that exceed 80 hours in the pay
   period.
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