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   2406 Dormant Funds
     A. 
       References:
     1. 
       Georgia Department of Revenue Unclaimed Property. Check this
       website for forms: http://www.etax.dor.ga.gov/ptd/ucp/index.shtml
     2. 
       Disposition of Unclaimed Property Act, O.C.G.A. Section 44-12-190
     B. 
       The Disposition of Unclaimed Property Act protects the rights of
       owners of abandoned property and relieves those holding the
       property of the continuing responsibility to account for such
       property.
     C. 
       Under the Disposition of Unclaimed Property Act, DFCS must remit
       abandoned/unclaimed property that belongs to someone else to the
       state if:
     * 
       DFCS has lost contact with the person
     * 
       the person has died
     D. 
       The following procedures should be followed in an effort to
       properly dispose of the property.
       1. 
         Procedures for Restricted Funds disposition when client leaves
         DFCS:
         a. 
           When the client leaves DFCS custody, the accounting department
           should be notified so that they can ensure that all invoices
           for the client has been paid using their funds. If it is
           determined that state funds were used on expenditures that
           could have been paid with the client’s funds, then the
           accounting office will need to reclassify the expenditures in
           order to recoup exhausted state funds.
         b. 
           Once all expenditures have been properly posted against the
           client’s funds, the balance remaining in the client’s
           Restricted Funds is to be released to the client or to their
           legal guardian (SEE NOTE #c and #d BELOW) (unless the funds
           are from child support, SSI, Social Security, or Veterans
           Benefits. See #2 and #3 below before releasing these types of
           funds.).
         c. 
           Per Child Support Recovery, funds received from their offices
           should be forwarded on to the client or to their legal
           guardian. They ask that remaining balances not be returned to
           them due to the fact that they do not know the disposition of
           the client and would only be able to return the funds to the
           parent who made the payment instead of on to the client or
           their new guardian for their needs.
         d. 
           Per Social Security Administration and Veterans
           Administration, funds received from their offices MUST be
           returned to the issuing agency. The client or their guardian
           may then request that the funds be dispensed to them. When
           issuing a check back to SSA or VA, please be sure to include
           the client’s name and social security number.
       2. 
         Procedures for Restricted Funds disposition when the client is
         deceased:
     1. 
       No bills are to be paid on behalf of the client unless approved by
       the Division’s Legal Department
     2. 
       Any balance should be sent to the estate of the client when a
       decedent has a will.
       E. 
         If DFCS cannot forward the remaining balance to the individual,
         guardian, or issuing agency, then the funds will need to be
         moved to the dormant fund account.
       E. 
         The accounting department is required to maintain a subsidiary
         ledger on each client’s funds in the Dormant Account. Each
         client’s account should include the client’s name, last known
         address, social security number, and their date of birth.
       E. 
         Funds are maintained in the dormant account for five (5) years.
         Any unclaimed funds beyond five years are considered abandoned
         and should be remitted to the State Revenue Office.
       E. 
         Procedures for reclassifying Restricted Funds to dormant funds:
     1. 
       If the remaining funds are under $1.00, it can be written off to
       the Fund Balance at fiscal year end. The cost, time, and effort to
       locate the individual will be greater than the settlement itself.
     2. 
       If the remaining funds are $1.00 and over, the funds should be
       reclassified from the client’s, adult or child, account to the
       dormant account established for this purpose.
     3. 
       The G/L account for dormant funds is:
   Restricted Funds – Dormant Funds, #284.275.
     4. 
       To reclassify the funds to the dormant fund account on the General
       Ledger page, the following general journal adjusting entry must be
       made:
   For Children:
   DEBIT Restricted Funds – Children 284.252
   CREDIT Restricted Funds – Dormant 284.275
   For Adults:
   DEBIT Restricted Funds – Adults 284.251
   CREDIT Restricted Funds – Dormant 284.275
     5. 
       The Child File Update screen in the Child Welfare Module on SMILE,
       should be updated to show that the “R/F Type” has been changed
       from “A”, “C”, or “R” to “D” for dormant. This will allow all
       dormant fund accounts to print out together with a total amount
       for all Dormant Fund accounts on the Subsidiary Ledger Report.
     5. 
       The Total amount on the subsidiary report for Dormant Funds “D”
       should agree with the General Ledger Account #284.275 at month
       end.
     I. 
       Once you have completed closing the books for fiscal year-end, you
       should review all of your subsidiary ledger accounts and determine
       if any need to be reclassified to Dormant Funds.
   NOTE: The best time to reclassify Restricted Funds accounts to Dormant
   Funds is in July. This will ensure that the subsidiary ledger totals
   balance at the end of the next fiscal year.
     I. 
       Procedures for disposition of Dormant Funds:
     1. 
       If a person is known to be deceased and individuals have appeared
       and claimed to be heirs within four (4) years from the date
       letters for administration were granted:
     a. 
       The Probate Court in the descendant’s county, upon petition,
       should issue an order publishing notice to heirs that the funds
       will revert (escheat) to the state.
     b. 
       If no heirs appears or files an objection with the period
       prescribed by law, the Probate Court shall order the funds to be
       distributed to the County Board of Education.
     2. 
       If the person cannot be located and is not known to be deceased:
     a. 
       The client’s account balance is retained for five (5) years.
     b. 
       If unclaimed by owner or guardian after five years, the funds are
       considered abandoned.
     c. 
       The funds are sent to the State Revenue Commissioner by completing
       the Georgia Unclaimed Report (Form RF5). Refer to
       http://www/etax/dor/ga/gov/ptd/ucp/index/shtml for complete
       instructions on submitting your dormant funds.
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