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                Tamara Robinson
   18 Thorntree Pass
   Powder Springs, Georgia 30127
   Phones: 770 943 8845
   Email: [email protected] / [email protected]
   OBJECTIVE
   To achieve my professional development and contribute to the
   institutional goals.
   QUALIFICATIONS
   Bi-lingual Spanish-English. Major in Business Administration - Title
   Commercial Engineer. Computer Literate: Microsoft Word, Excel,
   Outlook, Access and Power Point.
   WORK HISTORY
   ------------
   Spanish Teacher 7th Grade – South Paulding Middle School
   ========================================================
   Product Coordinator – Global Sourcing Department of Russell Athletic,
   Atlanta – GA, August – July 2001 – .
   =====================================================================
   Coordinate and control the process of product development. Maintain
   the business relation with vendors all over the world, especially
   Latin America and the Caribbean.
   Administrative Assistant – Global Sourcing Department of Russell
   Athletic, Atlanta – GA, May - July 2000.
   ================================================================
   Prepare reports and presentations. Support product managers in the
   process of ordering product includes: updating garments
   specifications, entering and processing orders. Translations.
   Spanish Teacher, Berlitz School of Languages, Atlanta – GA, April –
   December 2000.
   Part-time job
   Product Manager, Marathon Sports, Quito – Ecuador, March 1997-
   December 1999.
   Responsible for a purchase budget of approximately $ 1,250,000.
   Coordinator for Timberland, Skechers, Avia, Quicksilver and many
   others. Positioned these brands in the Ecuadorian market with an
   increased market share. Developed market plans. Prepared sales reports
   and forecasts. Analysis of inventory.
   CEO Assistant, Locuras Hallmark, Quito – Ecuador, April 1994-May 1996.
   Implemented the procedures of purchases, imports and letters of
   credit. Responsible for purchases in the amount of $ 250,000.
   Elaborated of the SWOT analysis for the company, as well as the flow
   chart and description of responsibilities for each employee.
   Spanish Teacher, Continue Education Program for Adults, Quito –
   Ecuador, 1989
   EDUCATION
   Title Commercial Engineer major in Business Administration, Catholic
   University, Quito – Ecuador, 1996.
   CERTIFICATES
     * 
       Seminar in Marketing and Communication, Catholic University -
       December 1992.
     * 
       Seminar in Modern Production Techniques, Catholic University -
       April 1993.
     * 
       Sales Training, Amado Salgueiro Consultants - July 1993.
     * 
       Persuasive Communication, Amado Salgueiro Consultants - August
       1993.
     * 
       Foreigner Trade, CEFE - November 1994.
     * 
       Praxis Test for Spanish Teachers – approved January 2001
   ACHIEVMENTS
     * 
       Selected to be part of the MBA Program of the Institute de
       Empresa, Madrid - Spain, with a 25% scholarship granted.
     * 
       Valedictorian of Middle School Nuestra Madre de La Merced, 1982.
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