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                S OP 3.1: Notification of Program Changes
   Contents
   1. Introduction
   ===============
   Changes to the household hazardous waste (HHW) facility management or
   operation shall be reported to the state. The person designated to
   notify the state of program changes is the Facility Manager.
   2. Regulatory and Contractual Requirements
   ==========================================
   Notification of program change requirements are established in the HHW
   program and state agency contract (Exhibit A and B, section 4.4.1) and
   Minn. Rule 7045.0320, subp. 2, subp. 5, item I, subp. 6, subp. 7(C).
   3. Changes in Operations
   ========================
   In addition to management or operation change notifications, the
   designated facility person shall notify the state prior to
   implementing the following changes (see Attachment A of this SOP):
     * 
       before initiating an HHW management program
     * 
       when the program initiates a new waste-type acceptance, including:
     1. 
       radioactive waste (other than smoke detectors and uranium salts)
     2. 
       sharps
     3. 
       ammunition, explosives, shock-sensitive materials
     4. 
       pharmaceuticals
     * 
       treating hazardous waste (HW) on site
     * 
       if identification of the responsible party for leaving
       unauthorized, business, or abandoned waste is discovered (HHW
       programs in greater Minnesota)
     * 
       incidents requiring notification of the Minnesota Duty Officer
   4. Facility Closure
   ===================
   This Program is responsible for proper closure of the management
   facility in accordance with all applicable rules and regulations, and
   of the State and Program HHW contract. Follow applicable closure terms
   if addressed in the Program’s Greater than 90-Day Approval. Notify the
   Minnesota Pollution Control Agency (MPCA) of closure activities and to
   ensure cancellation of this Program’s
   Environmental Protection Agency (EPA) identification (ID) number.
   Attachment A
   Notification to the State of Program Activities
   -----------------------------------------------
   (Facsimile to Exhibit B of the state contract)
   ----------------------------------------------
   This Program shall notify the state’s Authorized Representative within
   30 days of changing any of the elements listed below. Compliance with
   this section shall satisfy the requirements of
   Minn. Rule 7045.0310, subp. 2, and the state contract, and may be used
   to provide notification information describing new program elements,
   services, or changes including:
     * 
       name, address, and telephone number of program staff person(s) who
       performs the following duties: operation of the management
       facility, education program, personnel authorized to sign
       manifests and perform Program services;
     * 
       location of each HHW facility;
     * 
       duration and operating hours;
     * 
       program service area;
     * 
       manner in which waste will be collected, stored, treated,
       transported, and managed;
     * 
       amount of time the operator intends to store collected waste at
       individual collection sites;
     * 
       physical structures to be used to collect and store program waste;
     * 
       list of other HW accepted by the program;
     * 
       description of the personnel training program;
     * 
       safety and emergency established procedures;
     * 
       HW identification number used for manifesting shipments of waste;
       and
     * 
       name and address of all waste transporters and facilities that
       transport or manage waste collected.
   Notification requirements for all temporary or event collection
   activities shall be submitted to the state at least 30 days prior to
   the event. The following information shall be provided for each event:
     * 
       coordinator and contact information
     * 
       contractor (if one is assigned to manage the event collection)
     * 
       street address, location of the event
     * 
       HW identification number (if shipping waste from the site via a
       licensed transporter)
     * 
       service area for the event
     * 
       date and duration
     * 
       length of time waste will be stored on site
     * 
       safety and emergency procedures
   w-hhwsop3-1 Notification of Program Changes Reviewed 5-2011 1
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