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   FACILITIES SERVICES STANDARD PRACTICE
   TITLE:
   Guidelines for Removal of Debris at Public Entrances
   INSTRUCTION NUMBER:
   32-0006
     I. 
       PURPOSE
   The purpose of this FSSP is to provide guidelines for the removal of
   debris at public entrances.
     II. 
       GENERAL
   Housekeeping Services should sweep exterior steps and sidewalk in
   front of main entrances out to ten feet from steps daily. Some public
   entrances include grass and plant borders within the ten feet.
   Communication between Grounds Services and Housekeeping Services is
   vital. Housekeeping Services and Grounds Services must work together
   to maintain public entrance areas.
     III. 
       PROCEDURES
         A. 
           Removal of trash including cigarette butts, etc. in the grass
           and plant borders surrounding building entrances is the
           responsibility of Housekeeping Services and Grounds Services.
             1. 
               Housekeeping Services
                 a. 
                   Housekeeping Services should not sweep discarded
                   cigarette butts, debris, trash, etc. from any swept
                   hard surface, including steps, sidewalk, etc., into
                   the surrounding grass or plant borders.
                 b. 
                   Housekeeping Services should remove any debris
                   including cigarette butts in grass close to the hard
                   surface.
                 c. 
                   Definition of close: If the debris is close enough to
                   the hard surface to look like it was swept from the
                   hard surface, Housekeeping Services should pick it up
                   and throw it away. Such debris should not be moved
                   further into the grass area or border.
             2. 
               Grounds Services
                 a. 
                   Grounds Services should not blow, rake, etc. discarded
                   cigarette butts, debris, trash, etc. from grass and
                   plant borders onto any hard surface, including steps,
                   sidewalk, etc.
           b. 
             Grounds Services is responsible for removing the debris
             including cigarette butts from borders and grass not close
             to hard surface.
           c. 
             Grounds Services is responsible for the areas surrounding
             bus stops.
       A. 
         Maintenance of “Student Plaza” area between Wright and Rawl
           1. 
             First thing in the morning, Grounds Services dumps all the
             garbage cans and picks-up around Student Plaza.
           2. 
             After the initial cleaning by Grounds Services, Aramark is
             responsible for emptying garbage cans and doing sporadic
             pick-ups around the outside Student Plaza throughout the
             day.
   PREPARED BY: HRB
   APPROVED BY: GWH
   DATE OF ISSUE: 05/07/07
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