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                CURRICULUM VITAE
     1. 
       Surname: Omeragic
     2. 
       Name: Alma
     3. 
       Date and place of birth: December 8th, 1966. Tuzla
     4. 
       Nationality: BiH
     5. 
       Contact details:
       * 
         Current address: Tuzla, Rade Pelesa 11
       * 
         Home phone: +387 35 256 275
       * 
         Cell phone: +387 61 727 044
       * 
         E-mail: [email protected]
     6. 
       Education:
   Institutions:
   Tuzla University – Pedagoska akademija
   Date :from (months/year)to (months/year)
   1985 - 1992
   Degree:
   School Teacher
   * Graduated from Language High School in Tuzla in 1985
   ** Licensed driving instructor
     7. 
       Language skills (Mark 1 to 5 for competence where 5 is the
       highest)
   Language
   Level
   Passive
   Spoken
   Written
   Bosnian/Croatian/Serbian
   Mother Tongue
   English
   Excellent
   5
   5
   5
   German
   Basic communication
   4
   4
   4 
     8. 
       Membership of Professional Bodies: None
     9. 
       Other skills (e.g. computer literacy, etc.): Windows 2010,
       advanced knowledge of Excel, clean driving record
     10. 
       Present Position: Editor
     11. 
       Years of professional experience: 20+years
     12. 
       Key qualifications:
   Experienced operation’s support staff and project coordinator, with a
   wide range of experience in international agencies. Able to work on
   own initiative and as part of a team. Proven inter-personal skills
   involving managing, developing and motivating teams to achieve their
   objectives. Excellent command of English, computers and driving.
     13. 
       Professional experience:
   Country
   Date: from (month/year) to (month/year)
   Name and brief description of the project
   Bosnia and Herzegovina
   February 1996 – present
   Different duties as listed in professional experience section bellow
     14. 
       Professional experience:
   Date: from (month, year) to (month, year)
   November 2009 – Present
   Location
   Bosnia and Herzegovina (Tuzla and country-wide)
   Company/organization
   “Paun & Co.” d.o.o. Tuzla Publishing House
   Position
   Editor
   Job Description
   Administrative and financial duties related to functioning of the
   Company. Proofreading and books and textbooks publishing.
   Date: from (month, year) to (month, year)
   June 2006 – November 2009
   Location
   Bosnia and Herzegovina (Tuzla and country-wide)
   Company/organization
   “Snaga Zene” Association
   Position
   Projects Coordinator
   Job Description
   Performed variety of duties relevant for project implementation with
   focus on establishing and maintaining relations with domestic and
   international partners in project implementation. Regional management
   coordination and implementation of the project activities:
   organization of trainings, forums, preparation of job creation
   proposals with local business partners and EC-funded projects, project
   monitoring and networking with relevant stakeholders in the country.
   Introducing and implementing procurement policies in accordance with
   EU requirements and domestic legislation.
   Coordinating all project activities in terms of assessing existing
   capacities in the area of TK with the aim of developing a network of
   organizations and institutions that would be willing to offer support
   to the process of justice transition. Organization of public events.
   Facilitation of minority return and expanding job opportunities for
   the returnees. Project design and reporting to donors. Supervision and
   programme development of sustainable self – employment projects and
   government supported employment agendas for returnees. Coordination
   with local authorities, ministries, local and international NGOs.
   Providing technical support to partners from national government in
   designing and adopting supporting legal documentation related to the
   process of return of refugees and DPs, focusing on inclusion of
   vulnerable categories and job creation component.
   Date: from (month, year) to (month, year)
   July 2003 – June 2006
   Location
   Bosnia and Herzegovina, Tuzla
   Company/organization
   Itineris, Company for Business Solutions, Services and Consulting
   Position
   Human Resources and Liaison Manager
   Job Description
   Development of organizations policy for human resources and
   coordination of activities related to building of Organization's
   mission, vision and values. Active participation in development of
   Organization's business and strategic planning and improvement of
   Organization's communication skills. Development of a visual identity
   of the Organization, designing and implementation of different staff
   rules and procedures. Design and delivery of training for new
   employees of the Organization and in charge for development and
   implementation of staff education plans in market research,
   communication with relevant business stakeholders in the country and
   organizational management. Organizing seminars and roundtables for
   stakeholders from different municipalities and private companies
   interested in development and modernization of their business
   strategies.
   Date: from (month, year) to (month, year)
   January 1997 – March 2003
   Location
   Bosnia and Herzegovina, country-wide
   Company/organization
   International War Crimes Tribunal for Former Yugoslavia, Office of the
   Prosecutor
   Position
   Part time interpreter 1997-2001. Full-time Interpreter 2001-2003.
   Job Description
   Official verbatim translation, fieldwork with vulnerable groups of all
   ethnicities
   Date: from (month, year) to (month, year)
   September 1998 – February 2000.
   Location
   Bosnia and Herzegovina, Tuzla
   Company/organization
   Mercy Corps/Scottish European Aid
   Position
   Head of Administration
   Job Description
   Served as liaison for much of the general business of the office,
   including liaison with outside agencies and other MC/SEA offices,
   supervised all Head Office administration staff, served as translator
   for all formal and informal documents, contracts, meetings. Analyzing
   market needs and providing recommendations for job creation component.
     15. 
       Publications and seminars:
   Participated in and organized a number of trainings in the region,
   presenting theses in the field of children and victim/witness
   protection in criminal procedures (related to war crimes trials);
   gender issues; social inclusion; networking and policy making and
   local development and job creation.
     16. 
       References available from
   Ms. Emina Pasic – Regional Manager
   EU Training and Consultancy for SMEs
   [email protected] cell phone: +387 61 193 619,
   Office Phone: +387 33 703 801
   Ms. Mrs. Alma Suljetovic, Company Director
   Itineris d.o.o. Tuzla, Company for Business Solutions, Services and
   Consulting
   [email protected] ,cell phone +387 61 653 563,
   Office Phone: +387 35 265 111 or 35 252 533
   Mr. Jean Gagnon, Liaison Officer
   Canadian Embassy in Paris,
   Tel: +33608719859
   [email protected]
   Tuzla, Bosnia and Herzegovina, January 2016
   18 January 2006.
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