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   =======
   JOB DESCRIPTION
   ===============
   Department: Engineering
   Job Title: Assessor
   Responsible to: Head of Curriculum Area
   Date: November 2017
   Responsible for: Assessment of Engineering learners within curriculum
   area
   Purpose of job:
     * 
       To provide training and assessment of Engineering candidates in
       the workplace and training environment.
   Responsibilities
     * 
       To provide training and assessment of engineering candidates in
       the workplace and training environment
     * 
       To provide support for the quality assurance of engineering
       programmes
     * 
       To maintain a safe working environment at all times
     * 
       To liaise with employers, including visiting the workplace as
       directed
     * 
       To assist in the maintenance of learner recording systems
       including tracking documents
     * 
       To adhere to the College timetable schedule of assessment and
       reviews ensuring that any necessary adjustments are authorised by
       the Head of Curriculum Area
     * 
       To assist with the College marketing and publicity as and where
       required and attend marketing and enrolment events
     * 
       To ensure that all relevant Health and Safety legislative
       requirements are in place, monitored and regularly reviewed to
       include up to date risk assessments/COSHH records
   General
     * 
       To safeguard children and vulnerable adults from harm and to
       report concerns in accordance with the College’s internal referral
       arrangements
     * 
       To foster good relationships and advance equality of opportunity
       between different groups and eliminate discrimination, harassment
       and victimisation
     * 
       To assist in the recruitment of learners to the College as
       required by the Line Manager or College senior managers
     * 
       To deal professionally with colleagues and external partners as
       required
     * 
       To ensure the confidentiality and security of all the College’s
       documentation and information
     * 
       To attend training/refresher courses and meetings as required by
       the Line Manager
     * 
       To co-operate and take part in the College’s appraisal scheme and
       lesson observations
     * 
       To perform such other duties as reasonably correspond to the
       general characteristic of the post and are commensurate with the
       level of responsibility
   
   PERSON SPECIFICATION FORM
   -------------------------
   POST TITLE: Engineering Assessor DATE: November 2017
   Requirement
   Essential
   Desirable
   Proposed
   Selection
   Method*
   Experience
     * 
       Relevant Industrial experience
     * 
       Delivery of training and assessing in a multi skilled range of
       Engineering subjects
   Y
   Y
   A/I
   A/I
   Education/Training/Qualifications
     * 
       Level 3 qualification in Engineering
     * 
       Hold a relevant assessor qualification (TAQA)
     * 
       Level 2 in Mathematics and English or willing to work towards
     * 
       Possession of or willingness to work towards teaching
       qualification (Cert. Ed/PGCE)
     * 
       Internal Verification Award / D34 / IQA
   Y
   Y
   Y
   Y
   Y
   A
   A
   A/I
   A/I
   A
   Specialist Knowledge
     * 
       Understanding of the various assessment criteria and procedures
     * 
       Detailed knowledge of Apprenticeship programs for Engineering
       subjects
     * 
       Health & Safety in Engineering
     * 
       Engineering Curriculum development
     * 
       Electrical Engineering subjects
   Y
   Y
   Y
   Y
   Y
   A/I
   I
   I
   I
   Skills
     * 
       IT Literate
     * 
       Good presentation skills
     * 
       Must possess organisation skills
     * 
       Good communication skills
     * 
       Knowledge of the Health and Safety at Work Act
     * 
       Mechanical competence
   Y
   Y
   Y
   Y
   Y
   Y
   A/I
   A/I
   A/I
   A/I
   A/I
   A/I
   Qualities
     * 
       Able to work under pressure to provide excellence in all areas of
       the college
     * 
       Must be able to work under own initiative
     * 
       Must be a team player
     * 
       Suitable to work with children, young people and vulnerable adults
   Y
   Y
   Y
   Y
   A/I
   A/I
   A/I
   DBS Check
   Working arrangements and availability
     * 
       Available to work between sites as required
     * 
       Flexibility in working hours, to include some evenings and
       possible weekend work as necessary
   Y
   Y
   I
   I
   * A=Application Form I=Interview P=Presentation
   COMPLETED BY: Human Resources Signature
   APPROVED BY: Derek Branton Signature
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