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   Agree
   To have the same opinion as someone else
   Blurb
   A piece of writing about a book/product to make people interested in
   it.
   Chapter
   One of the parts the book is divided into
   Contents
   Things you find inside the book
   Diagram
   A drawing that shows or explains something
   Disagree
   To have a different opinion to someone else
   Document
   To make a record of something or a piece of information on a page.
   Exercise
   Piece of work/questions to be done
   Glossary
   A list of explanations of specialist words, usually found at the back
   of a book
   Guide word
   Word at the top of a page in an index that lets you know first and
   last words on the page
   Illustration
   Picture in a book
   Imagine
   To make a picture or idea in your head
   Introduction
   The start of something
   Index
   A list of things in a book and their page numbers
   Language
   The words used
   Opinion
   Your idea about something
   Paragraph
   A section of a piece of writing
   Predict
   To guess what will happen next
   Question
   A sentence that asks for information
   Revision
   To look over work you have already done
   Source
   Where you get something from
   Statement
   Something said or written that gives information
   Subheading
   A heading which relates to a topic that forms part of a larger, wider
   subject.
   Terms
   Words used for something
   Exam key words explained
   Account
     a. 
       To account for something means to explain or state the reasons for
       it.
     b. 
       To give an account of something means to write about a series of
       events.
   Analyse
   Study the topic in depth – identifying and describing in detail its
   main features.
   Apply
   To apply a rule means to use it in a certain situation.
   Appraise
   Think about something carefully and form an opinion of it.
   Appreciate
     a. 
       To appreciate a situation or problem is to understand it and know
       what it involves.
     b. 
       If something appreciates over time, its value increases.
   Approximate
   Almost exact .
   Argue
   Put forward an idea, then give an example, discuss what it means, and
   defend it against possible counter arguments.
   Assess
   Think about something carefully and make a judgement about it.
   Balance
     a. 
       In business studies a balance sheet is a summary of the amount of
       assets a business has.
     b. 
       To balance an equation means to make both sides equal.
   Bisect
   To bisect a line or area means to cut it in half.
   Calculate
   Work something out, usually using numbers.
   Clarify
   Explain the topic simply or make it clearer.
   Classify
   Arrange or include in classes or categories.
   Contrast
   Show how things are different .
   Comment
   Give your point of view. State clearly what your opinions are on the
   topic. Support your views with evidence or explanations.
   Compare
   Judge one thing against another. Show how things are similar or
   different.
   Consider
   Think about. Express your thoughts/observations about the topic.
   Contrast
   Discuss the differences between two or more things.
   Criticise
   To analyse something and say what you think of it, giving evidence to
   support your opinion. Often it means to point out faults in something.
   Deduce
   Work something out from other facts that you know are true.
   Deduct
   Subtract, take away.
   Define
   Give the exact meaning of, usually a meaning specific to the course or
   subject.
   Deliberate
   If you deliberate about something you think about it carefully.
   Demonstrate
   Show how the topic works and prove it by giving examples.
   Describe
   Give a detailed account. Make a picture with words. List the
   characteristics, qualities, and parts.
   Develop
   Expand on the subject/topic, taking it further.
   Differentiate
   Give the difference between; similar to distinguish.
   Discuss
   Talk about. Consider and debate the pros and cons of an issue. Write
   about and conflict. Compare and contrast.
   Distinguish
   Give the differences between; similar to differentiate.
   Elaborate
   Add further details to the subject/topic.
   Estimate
   To make a rough calculation about an amount.
   Evaluate
   Assess something’s strengths and weaknesses.
   Examine
   Enquire into or investigate something further.
   Explain
   Make an idea clear. Give the reasons for an event. Make clear your
   answer giving reasons.
   Explore
   Approach the topic in a questioning manner, and consider it from a
   number of viewpoints.
   Extract
     a. 
       To extract details means to choose relevant points.
     b. 
       A small section taken from a piece of writing or music.
   Highlight
     a. 
       To highlight a point means to emphasise and draw attention to it.
     b. 
       The highlight of an event is the most interesting part of it
   Identify
   Pick out the main features or the important points of the topic.
   Illustrate
     a. 
       Give examples to make your point clear.
     b. 
       Use a drawing or picture to explain something.
   Interpret
   Show the connections between things. Comment upon, give examples,
   describe relationships, explain the meaning and then evaluate.
   Investigate
   Plan, inquire into and draw conclusions about.
   Justify
   Support an argument or conclusion by showing evidence.
   Locate
   Find out where something is.
   Narrate
   Tell a story or give an account of something.
   Outline
   Describe main ideas, characteristics, or events. Describe without
   detail.
   Predict
   Suggest what might happen based on available information.
   Propose
   Put forward an argument or idea for consideration.
   Prove
   Provide evidence that something is true. Support with facts.
   Qualify
   To qualify a statement means to add detail to it to make it less
   strong.
   Quantify
   Describe or express something as an amount or number.
   Recall
   Present remembered ideas, facts or experiences.
   Recite
   If you recite a poem you say it aloud.
   Recommend
   Give reasons in favour of something.
   Recount
   Retell a series of key events.
   Relate
   Show the connections between ideas or events. Provide a larger
   context.
   Review
   Make a survey of the topic. Examine the subject critically.
   Revise
     a. 
       To go back over your work and learn things fully.
     b. 
       Alter or correct something.
   Show
   Reveal the topic in some form of logical sequence.
   Sketch
     a. 
       A rough drawing or painting.
     b. 
       A short account of something.
   Specify
   Describe something precisely.
   State
   Present a point clearly.
   Study
     a. 
       Spend time learning about a subject.
     b. 
       Look at something carefully.
   Summarise
   Give a brief statement of the main points. Include conclusions and
   avoid unnecessary details.
   Tabulate
   Arrange information or figures in a table or list.
   Trace
   Show the order of events or progress of a subject or event. To trace
   the development of something is to find out or describe how it
   developed.
   Verify
   Check or show that something is correct.
   Visualise
   Form a picture in your head of something.
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