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                Logic and Accuracy Test-M-100 Scanner
   Scanning Station: (each location)
   Pull the L&A M-100 card (blue stripe) and the Election Day M-100 card.
   Pull the M-100 L&A test form.
   Pull the blue tape seal for the M-100 case polling location.
   The black case serial number, the Election Day M-100 card and the blue
   tape seal will be scanned into the laptop for that location.
   L&A Testing Stations:
   Remove scanner from the black case.
   Check the paper roll, if needed change it.
   Insert the L&A M-100 card (blue stripe) into the scanner.
   Note: An arrow on the M-100 card label shows which end of the card you
   should insert into the scanner. After the card is inserted, the black
   eject button to the right of the card slot sticks out. Do not force
   the card into a slot.
   Open key access panel and insert key – turn key to the OPEN/CLOSE POLL
   position.
   “PLEASE WAIT”
   Initial State Report will print-Verify the Firmware is 5.2.1.0, the
   date, the location number and the polling location name are correct.
   If INCORRECT, see Supervisor.
   Message “ELECTION CARD INSERTED: OPEN POLLS NOW?” appears. STOP!!
   Verify the Time using your cell phone time as a reference.
   To change the time or date, Press first and third buttons at the same
   time.
   Press SYSTEM SETTINGS to access the SYSTEM SETTINGS menu.
   Press DATE TIME and ZONE.
   Press ZONE, make sure it is set at -6. Check DST (daylight savings
   time) is disable.
   Press SET TIME, (or press SET DATE if date was also incorrect). SET
   ZONE if DST is not disabled. Hours offset –minus 6, DST - disabled
   Pressing the button located directly below the word SELECT to move
   through the number positions.
   Press PLUS or MINUS buttons to increase or decrease the values when
   changing the time, date, or DST.
   Press PREVIOUS, when the correct time has been set.
   Press PREVIOUS MENU, Then PREVIOUS MENU again.
   Message LOCK OUT SYSTEM SETTINGS? appears.
   Select “NO”.
   Press PREVIOUS MENU.
   Message “OPEN POLLS NOW?” appears. Select “YES” to open the poll.
   The message “PLEASE TURN KEY/SWITCH TO VOTE” appears. Turn the key to
   the VOTE position.
   A “Zero” Voting Results Report will print -Check each candidate for a
   Zero”.
   Tear off the Zero Report tape and staple to the back of the M100 L&A
   test form.
   Pull the test deck folder(s) labeled by ballot style. (You may have
   more than one ballot style at a location.) Refer to M100 card label or
   L&A test form.
   Run the locations test deck(s) through the M-100 scanner. A L&A Voting
   Results Report will print- Check each candidate and prop results for a
   patterned of 1-2-1.
   Record the ballot count on the M100 L&A test form.
   Turn key to the OPEN/CLOSE POLL position to access the CLOSE POLLS
   command.
   Press CLOSE POLLS. When POLLS CLOSED appears; Press the MORE button.
   Press the MORE REPORTS. Key in the password – 2 1 6 then enter.
   Press PRECINCT REPORTS.
   “ADD CERTIFICATION REPORT” appears. PRESS “NO”.
   A “Voting Results Report” will print – Check each candidate for the
   correct number of votes. The correct number of Write-ins is equal to
   the number of candidates to be elected. Below is an example of the
   correct format for this election.
   Vote for three (3) Vote for one (1)
   Joe Smith 1 Joe Smith 1 John Black 1 John Black 2
   Jim White 1 Jim White 1
   Bob Brown 2 Bob Brown 1
   Write in 4 Write In 1(If Applicable)
   Tear off the “Voting Results Report” paper clip to the back of the
   M100 L&A test form.
   Press “PREVIOUS MENU”. Press “PREVIOUS MENU” again.
   Turn the control key to the “OFF” position.
   Remove the L&A M100 card from the scanner.
   GETTING M-100 Scanners
   READY FOR THE POLLING LOCATION
   Insert the “Election Day” M-100 card into the scanner. (Top slot only)
   Note: An arrow on the M-100 card label shows which end of the card you
   should insert into the scanner. After the card is inserted, the black
   eject button to the right of the card slot sticks out. Do not force
   the card into a slot.
   Turn key to “OPEN/CLOSE POLL”.
   “PLEASE WAIT”
   Initial State Report will print - Check the Date, Time, Polling
   Location Number and Polling Location Name. (DO NOT REMOVE OR TEAR THE
   REPORT FROM THE SCANNER)
   Message “ELECTION CARD INSERTED: OPEN POLLS NOW?” appears.
   DO NOT OPEN POLLS. Turn the key to the “OFF” position.
   DO NOT remove the M-100 card from the scanner
   Place the blue tape seal across the M-100 card slot access panel door.
   Place the M-100 scanner back into the black case, make sure the power
   cord is placed in the bottom of the M-100 scanner, close case and
   place the polling location tag on the handle.
   Revised 9/20/2010 LAG
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