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   ==============================
   Data Protection Act 1998
   ========================
   Application Form
   ================
   How to apply for access to information held
   on the Police National Computer (PNC)
   
   This form should be used to obtain a copy of your conviction history
   record. By completing this form, you will receive a list of all
   information held on the PNC including arrests, criminal convictions,
   cautions, juvenile reprimands, final warnings, non-convictions and no
   further action (NFA) outcomes or a letter confirming that no
   information is held. If you require access to other information that
   may be held about you on any other police records system please
   contact the Data Protection Office at your local police force for
   further assistance or view the data protection pages on their website.
   This will enable the force to coordinate your request.
   ----------------------------------------------------------------------
   Please note the £10 fee covers the disclosure of information from the
   PNC and one force local databases if both are applied for at the same
   time. If you require local information from more than one force, you
   will need to make a separate request to each force and pay a £10 fee
   to the force for each application. More information about how to apply
   for local information is available on each force website.
   Please read these instructions carefully - your rights
   ------------------------------------------------------
   You have a right to be told whether any information is held about you
   and a right to a copy of that information, unless certain exemptions
   apply. This must be provided to you within 40 calendar days. You will
   be provided with that information only if you have provided
   satisfactory proof of your identity.
   Chief Constable’s rights
   ------------------------
   The provisions of the Data Protection Act mean that in certain
   circumstances some personal data will not be provided. For example you
   will not be provided with personal data if releasing it to you would
   be likely to prejudice a criminal investigation, and we may not
   provide you with information that identifies other individuals. The
   information you provide on this form will be used for processing your
   request and for any other policing purpose.
   Requests for information for employment purposes
   ACRO does not provide PNC disclosures for employment vetting purposes.
   If you require a disclosure for employment purposes, and you live in
   England, Scotland or Wales, please contact Disclosure Scotland on:
   0870 609 6006 or via their website www.disclosurescotland.co.uk If you
   live in Northern Ireland please contact AccessNI on 0300 200 7888 or
   via their website www.nidirect.gov.uk
   If you intend to work as a paid employee or as a volunteer for an
   organisation in the UK and your work will be bringing you in to
   contact with children or vulnerable adults please visit the DBS
   website or telephone 0870 9090811.
   Certain employers and organisations such as recruitment agencies may
   attempt to exploit the Subject Access process by requiring individuals
   to use it to obtain a copy of their criminal convictions (or evidence
   that there is nothing held) as part of recruitment or continuing
   employment processes.
   This practice is known as Enforced Subject Access as covered by the
   Data Protection Act 1998. It is a criminal offence for a current or
   prospective employer or recruitment agency to require an individual to
   make a Subject Access request as a condition of employment or for the
   provision of goods or services. They should instead be using the
   existing formal criminal records check arrangements operated by the
   Disclosure and Barring Service, Disclosure Scotland or Access Northern
   Ireland.
   Applications for the purpose of employment with children, the elderly
   or the vulnerable should be directed to the Disclosure and Barring
   Service via a registered body.
   Requests for information to support a Personal Licence application
   Please note: Subject Access disclosures are not covered by the terms
   of the Rehabilitation of Offenders Act. This means that a disclosure
   may contain information which in other circumstances would be classed
   as 'spent' and which a third party is not entitled to receive. It is
   for this reason that Subject Access is not recommended when applying
   for a personal licence.
   Requests for information for immigration purposes
   If you require a visa to travel to Australia, Belgium, Canada, Cayman
   Islands, New Zealand, South Africa or the United States of America you
   will need to apply for a Police Certificate. Applications should be
   made to ACRO by visiting www.acro.police.uk/police_certificates.aspx,
   by calling 0845 60 13 999 (Mon-Fri 08:30-23:00) or
   [email protected]. If calling from outside the UK,
   please call +44 2380 479920. If you require a disclosure for
   emigration to a country other than those listed above you should
   contact the relevant embassy or high commission for advice regarding
   whether an ACRO Police Certificate is acceptable.
   ----------------------------------------------------------------------
   Third party applications
   ------------------------
   ACRO can only supply personal data to the individual to whom it
   relates. If you are making an application on behalf of someone else
   (this is known as a 'third party application'), you will need to
   provide a signed letter of authority from the person whose data is
   being requested plus proofs of identity that show the true applicant’s
   signature as requested below. Valid proofs include a copy of the
   passport, driving licence or identity card.
   What to do next?
   ----------------
   1. Complete sections 1, 2, 3, 4, 5 and 6 overleaf. Fields marked * are
   mandatory.
   2. Include proof of identity. It is important that you provide copies
   of two different official proofs of identity which must between them
   clearly show your name, date of birth, current postal address and
   signature. It will assist us with processing your application if one
   of your proofs is a photographic identity document such as your
   passport or driving licence. Valid proofs of identity include:
     * 
       Bank statement or utility bill (e.g. gas, electricity, telephone,
       council tax) dated within the previous 6 months
     * 
       Passport/identity card
     * 
       Valid driving licence (please note the photographic and paper
       parts of the licence are only classed as one proof of identity)
     * 
       Birth/adoption certificate
     * 
       Medical card
     * 
       Rent agreement
     * 
       Deed poll certificate
   PLEASE DO NOT SEND ORIGINAL DOCUMENTS AS THESE WILL NOT BE RETURNED.
   ACRO reserves the right to request original documentation in some
   cases. Where ACRO
   requests original documents, they will be returned by registered post.
   If you are unsure what is a suitable proof of identity please contact
   ACRO Customer Services on 0845 60 13 999 (Mon-Fri 08:30-23:00) or if
   calling from outside the UK on +44 2380 479920 or by e-mail to
   [email protected]
   3. Include the fee. Payment of the £10 sterling fee can be by UK
   cheque, UK postal order or banker’s draft, made payable to PCC for
   Hampshire. If you wish to pay by bank transfer, please contact ACRO
   Customer Services. DO NOT SEND CASH THROUGH THE POST.
   4. The completed form, fee and proofs of identity should be sent to:
   ACRO (SAR)
   PO Box 662
   FAREHAM
   PO14 9LQ
   Standard postage to UK addresses or standard airmail to overseas
   addresses is included in the £10 fee.
   What happens next?
   ------------------
   ACRO will process your request and send a response to the address
   shown on your application form and confirmed by your proof of
   identity, or the alternative postal address supplied at 4.2. If you
   have not received your response within 40 calendar days please contact
   ACRO Customer Services on 0845 60 13 999 (Mon-Fri 08:30-23:00) or if
   calling from outside the UK on +44 2380 479920 or by email to
   [email protected]
   Please note
   Further information about the subject access process is available on
   the ACRO website at www.acro.police.uk/subject_access.aspx or by
   contacting the Data Protection Office of your local police force.
   The information supplied in connection with this application will be
   used for the purpose of administering this request and to ensure the
   accuracy of Police systems.
   * = mandatory field
   1 Personal Information
   1.1 *Title: Mr Mrs Miss Ms Other Other: (specify)  
   1.2 Surname/Family name:
    
   1.3 *Forename(s)/Given name(s):
    
   1.4 *Have you ever used or been known by any other names? Yes No
   If you have answered yes to the question above, please provide a list
   of all your previous names below, including maiden/married names,
   names prior to and after change by deed poll, and name at birth if
   different from the above. Please provide forenames in Title Case and
   surnames in UPPER CASE. Failure to answer this question will delay
   your application. If you run out of space, please use the continuation
   page found at the end of this application form.
   Previous/former name(s):
    
    
    
   1.5 *Date of birth: (dd/mm/yyyy)  
   1.6 *Place of birth: Village/town:   Country:  
   1.7 *Gender: Male Female Intersex
   1.8 Height:   feet   inches or   metres   centimetres
   2 Contact Details
   2.1 *Email address:  
   2.2 *Please provide confirmation of email address:  
   2.3 Daytime telephone number:  
   Please ensure that you include local/area and international dialling
   codes.
   2.4 Evening telephone number:  
   Please ensure that you include local/area and international dialling
   codes.
   3 Address History
   3.1 *Current address: This is the address to which all replies will be
   sent unless you specify otherwise in section 4 below.
    
    
    
    
    
   Postcode:  
   Date from:  
   3.2 Previous addresses: If you have lived at your current address for
   less than 10 years please give all your previous address(es) for this
   period in section 3.2 below (please include any temporary addresses
   used e.g. whilst at university). If your current address is outside
   the UK please also provide your previous UK address(es) in section 3.2
   below. If you run out of space, please use the Additional Information
   page (5.2). Failure to disclose this information may delay your
   application.
   Previous address 1:
   Date from:   Date to:  
    
    
    
    
    
   Postcode:  
   Previous address 2:
   Date from:   Date to:  
    
    
    
    
    
   Postcode:  
   Previous address 3:
   Date from:   Date to:  
    
    
    
    
    
   Postcode:  
   Previous address 4:
   Date from:   Date to:  
    
    
    
    
    
   Postcode:  
   Previous address 5:
   Date from:   Date to:  
    
    
    
    
    
   Postcode:  
   www.acro.police.uk/subject_access.aspx
   4 Delivery of Your Disclosure
   4.1 *How would you like your Subject Access disclosure to be
   delivered?
   Please select only one option: Email Post
   Email disclosures will be sent to the email address specified in
   section 2.1 above. Please be aware that whilst the email response will
   be sent from ACRO’s secure network, unless you have a secure email
   address the delivery to your personal inbox is an insecure connection
   via the public internet. ACRO cannot accept responsibility for any
   loss or inappropriate access to the email response once it has left
   our secure network. It is also the responsibility of the applicant to
   ensure that the email address submitted is accurate.
   PLEASE NOTE: EMAIL DISCLOSURES DO NOT BEAR A WET SIGNATURE. IF YOU
   REQUIRE A WET SIGNATURE OR YOU NEED TO GET THE DOCUMENT APOSTILLED/
   LEGALISED, PLEASE SELECT A POSTAL DISCLOSURE.
   4.2 Alternative postal address: (including postcode/ZIP) Only complete
   this box if you do not want correspondence to be sent to your current
   address.
    
    
    
    
    
   Postcode:  
   5 Third Party Nomination
   ACRO will not discuss your application with another party or disclose
   details without your consent. If for any reason you wish to nominate a
   representative to discuss this application on your behalf you must
   provide their contact details below. Providing contact details for a
   third party will be considered as consent. If you are a Power of
   Attorney for the applicant, please enclose a copy of the Power of
   Attorney documents with this application.
   5.1 Name of representative/contact:
    
   5.2 Relationship to you:
    
   5.3 Daytime telephone number:
    
   5.4 Evening telephone number:
    
   5.5 Email address: (UPPER CASE)
    
   5.6 Confirm email: (UPPER CASE)
    
   6 Additional Information
   6.1 Purpose of your request - Please give the reason for requesting
   the information: Please note you are not obliged to respond to this
   question but it will help us to gather statistical information about
   applications.
   Adoption
   Citizenship: British Foreign
   Competition
   Court
   Education
   Employment: UK Foreign
   Housing
   Voluntary
   Immigration
   Insurance
   Licence: Personal Security
   Loan Guarantor
   Shotgun
   Military Reasons
   Nationality: British Foreign
   Overseas Marriage
   Passport: British Foreign
   Personal use
   Solicitors Regulatory Authority
   Teaching: UK Overseas
   Travel
   TV show
   Visa: British Employment Foreign
   Prefer not to say
   6.2 Additional information: Please use this page to provide any
   additional information you feel is necessary for your application. It
   may assist your application if you advise us if you have ever been
   arrested, cautioned, warned or reprimanded or been convicted of a
   criminal offence in England, Wales, Northern Ireland or Scotland
   (including convictions you believe to be spent under the
   Rehabilitation of Offenders Act 1974).
    
   7 Declaration & Signature (Not applicable to online applications)
   Please only complete this section if you are submitting your
   application by post.
   The information I have supplied in this application is correct and I
   am the person to whom it relates. By signing this form I accept the
   terms and conditions of service and I confirm that I wish to be
   supplied with information held about my conviction history on the
   Police National Computer ONLY.
   7.1 *Signature: _______________________________________
   *Date:  
   7.2 *Included with form:
   Fee: Yes No 2 identity documents: Yes No
   Enclosed original signed letter of authority or Power of Attorney if
   applicable:
   Yes No
   Enclosed original signed letter of authority if you require us to
   speak to another person on your behalf:
   Yes No
   A person who impersonates or attempts to impersonate another person
   may be guilty of an offence.
    
   Terms and Conditions of Service
   The following terms and conditions relate to the Subject Access
   service provided by the ACRO Criminal Records Office (ACRO) under the
   Data Protection Act 1998. Please read these terms and conditions
   carefully.
   1. General:
       1. 
         You have a right to be told whether any information is held
         about you and a right to a copy of that information.
       2. 
         We must provide your information to you within 40 calendar days.
       3. 
         You will be provided with your information only if you have
         provided satisfactory proof of your identity.
       4. 
         The provisions of the Data Protection Act mean that in certain
         circumstances we will not provide some personal data. You will
         not be provided with personal data if:
     a. 
       releasing it to you would be likely to prejudice a criminal
       investigation;
     b. 
       it identifies other individuals.
   2. Privacy:
       1. 
         The information you provide in your application will be used for
         processing your request and for any other policing purpose.
       2. 
         The information supplied within your application and the
         information on the Police National Computer (PNC) record to
         which your application relates may be passed to other law
         enforcement agencies and government organisations in the
         interests of law enforcement.
       3. 
         If you impersonate or attempt to impersonate another person you
         may be guilty of an offence.
       4. 
         We will contact you in the event that we require additional
         documentation, information or clarification.
       5. 
         We reserve the right to request original identity documentation.
         Where we request original documents they will be returned to you
         by registered post.
       6. 
         We reserve the right to request additional information or
         clarification. Your application will not be processed without
         the requested information.
       7. 
         If we request additional documentation, information or
         clarification and you do not reply by the date specified, we
         will cancel your application.
       8. 
         We will save web cookies on your computer or device to store
         your data whilst you complete your online application. The
         cookies will be deleted automatically when you submit your
         application or when your session ‘times out’.
       9. 
         We will store your information on our systems for 15 months.
       10. 
         If you opt to receive your disclosure by email it is your
         responsibility to ensure that the email address submitted is
         accurate.
       11. 
         We will not accept responsibility for any loss or inappropriate
         access to disclosures sent by email once they have left our
         secure network.
   3. Payment:
       1. 
         Payment of a £10 fee is due in full at the time of making your
         application.
       2. 
         Standard postage of your disclosure to a UK address or airmail
         to an overseas address is included in the £10 fee.
   4. Refunds:
       1. 
         Once we have received your payment and application form you will
         not be able to apply for a refund.
   5. Complaints and Disputes:
       1. 
         Complaints regarding our services should be made to our Customer
         Services department via email to
         [email protected] or by phone to 0845 60 13
         999.
       2. 
         Disputes regarding the information provided to you should be
         made in writing or by email.
   12
   S
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	Öğrenci̇leri̇n Staj İşlemleri̇nde Di̇kkat Etmesi̇ Gereken Kurallar 1öğrenci İşleri
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